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COMPTROLLER'S MEMORANDUM NO, 2024-13 

TO: Department Heads 

FROM: Keith A. Regan, Comptroller � 

SUBJECT: Blanket Encumbrance of Projects During Declared Emergencies 

In order to support efforts regarding the State's direct and economic response to emergencies, 
ensure the continuation of vital State services which have been interrupted and protect the health, 
safety, and welfare of the people through effective use of appropriated operating and Capital 
Improvement Program (CIP) funds, it is necessary to preserve available funds from lapsing to 
finance essential contracts and projects. This memorandum is intended to provide the basis and 
structure for such support by defining the requirements for blanket encumbrance of appropriated 
operating and CIP project funds during declared emergencies as authorized by the Governor 
of the State of Hawai'i. Otherwise, Comptroller's Memorandum No. 2005-12, Contract 
Encumbrances and Contract Processing Procedures remains in effect. 

General Funds and General Obligation Bond Funds 
The lapsing of general funds and general obligation bond funds are addressed in Article VII, 
section 11, of the Hawaii State Constitution, which provides that no appropriation of general funds 
and general obligation bond funds shall be made for a period exceeding three years, unless the 
appropriation has been determined to be necessary to qualify for federal aid financing and 
reimbursement by the Legislature. The Governor's emergency proclamation cannot extend the 
lapse date of general funds and general obligation bond funds. However, this memorandum 
simplifies the process of encumbering general funds and general obligation bond funds. 

Special Funds. Revenue Bond Funds. and Revolving Funds 
The encumbrance of special funds, revenue bond funds, and revolving funds are subject to the 
provisions of this memorandum. 

Federal Fund Appropriation 
The performance period and liquidation date for a federal award are established by the federal 
agency in the terms and conditions of the award. If the award's Appropriation Account lapse date 
precedes the performance period end date and liquidation date, the Governor's approval to 
extend the lapse date shall be requested by submitting Form E4 (Request to 




















































