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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3201020000
DISABILITY AND COMMUNICATION ACCESS BOARD

ROEEIEE Description SEIRENE Retention Disposition
Series ID P Information P

320102-00001 | ARCHITECTURAL ACCESS SA-1 DATED | 7 years after Retain in office
COMMITTEE. VARIANCE 6/24/1996, decision is for 7 years, then
RECORDS, 1991-present. ITEM DA-1 rendered. destroy.

320102-00002 | ARCHITECTURAL ACCESS SA-1 DATED | Until superseded. | Retain in office
COMMITTEE. DESIGN 6/24/1996, until superseded,
SPECIFICATION RECORDS. ITEM DA-2 A then destroy.
DESIGN SPECIFICATIONS, 1991-
present.

320102-00003 | ARCHITECTURAL ACCESS SA-1 DATED | 7 years after Retain in office
COMMITTEE. DESIGN 6/24/1996, decision for 7 years, then
SPECIFICATION RECORDS. ITEM DA-2 B | rendered. destroy.
DOCKET FILES, 1991-present.

320102-00004 | ARCHITECTURAL ACCESS SA-1 DATED | Until superseded. | Retain in office
COMMITTEE. INTERPRETIVE 6/24/1996, until superseded,
OPINION RECORD. INTERPRETIVE | ITEM DA-3 A then destroy.
OPINIONS\, 1991-present.

320102-00005 | ARCHITECTURAL ACCESS SA-1 DATED | 7 years after Retain in office
COMMITTEE. INTERPRETIVE 6/24/1996, decision for 7 years, then
OPINION RECORDS. DOCKET ITEM DA-3 B | rendered. destroy.
FILES, 1991-present.

320102-00006 | DISABLED PERSONS PARKING SA-1 DATED | 6 years from date | Destroy after
PERMIT APPLICATIONS. LONG- 6/17/2016, of issue. cited retention.
TERM PERMITS ITEM 1

320102-00007 | DISABLED PERSONS PARKING SA-1 DATED | 6 months from Destroy after
PERMIT APPLICATIONS. SHORT- 6/17/2016, date of issue. cited retention.
TERM PERMITS. ITEM 2

320102-00008 | SIGN LANGUAGE INTERPRETER SA-1 DATED | 2 years from date | Destroy after
TEST RECORDS (HAWAII QUALITY | 6/17/2016 of test score. cited retention.

ASSURANCE SYSTEM (HQAS
TEST)).

*RECORDS SERIES ID is for Records Management Branch use only.
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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3202050000
ADMINISTRATIVE SERVICES OFFICE

Records Description Schedule Retention Disposition
Series ID P Information P
320205-00001 RANDOM MOVEMENT STUDY SA-1 DATED | 4 years from the Destroy after
(RMS) TIME STUDY OBSERVATION | 5/26/2006, date of the cited retention.
FORMS, DAILY CONTROL LOGS ITEM 1 invoice submitted

AND TALLY SHEETS, 1998-present.
Random Moment Study records are
used to document observations of
DOH Health Resources
Administration and Behavioral Health
Administration employee work
activities for federal Medicaid funds
claim purposes. Information from the
RMS records is used in completing
invoices that are submitted to the
State of Hawaii’'s Department of
Human Services, Med-Quest Division,
which administers and disburses the
federal Medicaid funds.

RMS records are subject to Federal
audit by the Center for Medicaid and
Medicaid Services.

to the DHS Med-
Quest Division.

*RECORDS SERIES ID is for Records Management Branch use only.
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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3202220000
HEALTH STATUS MONITORING OFFICE

ROEEIEE Description SEIRENE Retention Disposition
Series ID P Information P
320222-00001 | UNDELIVERABLE CERTIFIED SA-1 DATED | 6 months. Destroy after
COPIES (MAIL RETURNED TO 4/3/1984, cited retention.
SENDER). ITEM VCC-1
320222-00002 | LISTS OF VITAL EVENTS POSTED SA-1 DATED | 1 month. Destroy after
AND SENT TO NEWSPAPERS FOR | 4/3/1984 cited retention.
PUBLICATION. ITEM VCC-2
320222-00003 | REQUESTS FOR PAID CERTIFIED SA-1 DATED | 1 year. Destroy after
COPIES: CORRESPONDENCE, 4/3/1984, cited retention.
ORDER BLANKS, BAD CHECKS, ITEM VTY-1
MADE GOOD FILE, INCLUDING
JOURNAL VOUCHERS TO ADJUST
ACCOUNTS FOR BAD CHECKS.
320222-00004 | HEALTH SURVEILLANCE SA-1 DATED | 2 years. Destroy after
QUESTIONNAIRES. 3/23/1987 cited retention.
ITEM RSO-
VH-1
320222-00005 | HAWAII BURIAL/TRANSIT PERMITS | SA-1 DATED | 1 year. Destroy after
AND STUBS. 3/22/1988 cited retention.
ITEM RSO-
VCR-7
320222-00006 | MARRIAGE LICENSE SA-1 DATED | Permanent Microfilm when 2
APPLICATIONS AND AFFIDAVITS 3/22/1988 years old and
(ORIGINALS). ITEM RSO- destroy originals
VM-1(b) after
microfilming.
320222-00007 | INTENTIONAL TERMINATION OF SA-1 DATED | Permanent. Microfilming
PRENANCY REPORT. 9/4/1987, authorized.
ITEM RSO- Original (hard
VR-4 copies) will be
destroyed 2
years after
microfilming.
320222-00008 | INDEX TO CERTIFICATES OF SA-1 DATED | Permanent
FOREIGN BIRTH, 3/1981 to present. | 3/13/1991
ITEM VDR-
10
*RECORDS SERIES ID is for Records Management Branch use only.
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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3202220000
HEALTH STATUS MONITORING OFFICE

ROEEIEE Description SEIRENE Retention Disposition
Series ID P Information P
320222-00008 | ORIGINAL CERTIFICATES OF SA-1 DATED | Permanent May microfilm
FOREIGN BIRTH, FORM RS81-1, 3/13/1991 when 2 years
6/1987 to present: ITEM VDR- old. Agency
Name of registration, date and place 11 prefers to retain
of birth, parents’ names and personal original
particulars. certificates.
Restrictions: Restricted under 338-18,
HRS. Identified as Vital Records.
320222-00009 | SEALED ADOPTION FILE: SA-1 DATED | Permanent
CERTIFICATE OF ADOPTION, 3/13/1991
DECREE OF ADOPTION. ITEM VDR-
Restrictions: Restricted under Section | 12
338-20.5, HRS.
Identified as Vital Records.
320222-00010 | RECORDS OF MARRIAGE SA-1 DATED | Permanent Records may be
OFFICIANTS, 1943-present. 10/8/2003, captured and
ITEM 1 stored on
another lasting
media (e.qg.
microfilm) as
long as copy is
able to satisfy
retention
requirements.
Originals may be
destroyed after
microfilming.
320222-00011 | HOME BIRTH REGISTRATION SA-1 DATED | Permanent Records may be
FILES, 1977-present. 10/8/2003, captured and
ITEM 2 stored on
another lasting
media (e.qg.

microfilm) as
long as copy is
able to satisfy
retention
requirements.
Originals may be
destroyed after
microfilming.

*RECORDS SERIES ID is for Records Management Branch use only.

Revised 10/2018 (partial)




DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3202220000
HEALTH STATUS MONITORING OFFICE

e Description Schedule Retention
Series ID P Information

Disposition

320222-00012 | CAUSE OF DEATH QUERIES, 1955- | SA-1 DATED | Permanent
present. 10/8/2003,
ITEM 3

Records may be
captured and
stored on
another lasting
media (e.qg.
microfilm) as
long as copy is
able to satisfy
retention
requirements.
Originals may be
destroyed after
microfilming.

*RECORDS SERIES ID is for Records Management Branch use only.
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DEPARTMENT OF HEALTH

RECORDS SERIES REPORT

DEPARTMENT: 3205190000
CHILD AND ADOLESCENT MENTAL HEALTH DIVISION

ROEEIEE Description SEIRENE Retention Disposition
Series ID P Information P

320519-00001 | RECORDS OF CLIENT SA-1 DATED Destroy 3 years
EVALUATIONS (PSYCHIATRIST, 5/1/1985, after client seen.
PSYCHOLOGIST, OCCUPATIONAL | ITEM CA-1
THERAPIST) (Office copy: the
originals are in the case record of
referring agency).

320519-00002 | DAY TREATMENT CENTER. SA-1 DATED | Retain until child | Destroy after
CLIENT’S CASE RECORDS. For the | 5/1/1985, reaches age 25. cited retention.
purpose of this retention, records are | ITEM CDTC-
considered inactive when case 1
terminated before individual is 18
years old, and not reactivated.

320519-00003 | CAMHD SPONSORED TRAINING SA-1 DATED | 7 years from Destroy after
AND CERTIFICATE RECORDS, 1/13/2003, completion of cited retention.
1998-present. ITEM1 training session.

*RECORDS SERIES ID is for Records Management Branch use only.

Revised 10/2018 (partial)




DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3208100200
FAMILY HEALTH SERVICES DIVISION, MATERNAL AND CHILD HEALTH BRANCH

JEEED Description SEICCITE Retention Disposition
Series ID P Information P
320810-02001 | PRAMS (Pregnancy Risk Assessment | SA-1 DATED | 5 years from Retain in office
Monitoring System) SURVEY 9/4/2002, receipt of data for the remainder
FORMS, 1999-present. ITEM1 set. of the authorized
retention period,
then destroy.
320810-02002 | PRAMS DATABASE, 1999-present. SA-1 DATED | Aslong as Purge when no
9/4/2002, administratively longer needed
ITEM 2 necessary, but for administrative
no longer than purpose.
10yearsfrom end
of project funding
period.
320810-02003 | CHILD LEAD RISK SA-1 DATED | 1 year from Destroy after
QUESTIONNAIRE, 1997-present. 6/29/2004, transmittal to the | cited retention.
ITEM 2 Center for
Disease Control.
320810-02004 | MALAMA KAUAI PERINATAL SA-1 DATED | 2 years from Destroy after
NURSING RECORDS, 1999-present. | 2/7/2006, close of file. cited retention.
ITEM 1

*RECORDS SERIES ID is for Records Management Branch use only.
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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3208100100
FAMILY HEALTH SERVICES DIVISION, CHILDREN WITH SPECIAL NEEDS

ROEEIEE Description SEIRENE Retention Disposition
Series ID P Information P

320810-01001 | PRE-NATAL SCREENING FILES. SA-1 DATED | 1 year from Destroy after
DATA COLLECTION RECORDS, 11/22/1994, completion of cited retention.
1990 — present. ITEM C-5(1) | data entry.

Confidential per HRS 321-331.

320810-01002 | PRE-NATAL SCREENING FILES. SA-1 DATED | 5 years after Purge after cited
COMPUTER DATABASE, 1990 — 11/22/1994, completion of retention.
present. ITEM C-5(2) | data entry.

Confidential per HRS 321-331.

320810-01003 | PRE-NATAL SCREENING FILES. SA-1 DATED | 2 years after Destroy after
COMPUTER GENERATED 11/22/1994, generation / run cited retention.
REPORTS, 1990 — present. ITEM C-5(3) | date.

Confidential per HRS 321-331.

320810-01004 | NEWBORN SCREENING FILES. SA-1 DATED | Retain in office Destroy after
SCREENING FORMS AND 11/22/1994, for 2 years from cited retention.
LABORATORY REPORTS. CASES ITEM C- last entry.

WITH NORMAL REPORTS, 1987 — 6(1)(a)
present.

Confidential per Hawaii Administrative

Rules 11-143-12.

320810-01005 | NEWBORN SCREENING FILES. SA-1 DATED | 10 years from Destroy after
SCREENING FORMS AND 11/22/1994, close of case. cited retention.
LABORATORY REPORTS. ALL ITEM C-

OTHER CASES, 1987 — present. 6(1)(b)
Confidential per Hawaii Administrative
Rules 11-143-12.

320810-01006 | NEWBORN SCREENING FILES. SA-1 DATED | Aslong as May be
COMPUTER DATABASE, 1987 — 11/22/1994, administratively transferred from
present. ITEM C-6(2) | necessary. active memory

Confidential per Hawaii Administrative
Rules 11-143-12.

10 years from
date of data entry
to inactive
memory format.
Purge when no
longer
administratively
necessary.

*RECORDS SERIES ID is for Records Management Branch use only.
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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3208100100
FAMILY HEALTH SERVICES DIVISION, CHILDREN WITH SPECIAL NEEDS

FEEEIEE Description SEIEENE Retention Disposition
Series ID P Information P
320810-01007 | NEWBORN SCREENING FILES, SA-1 DATED | 2 years after Destroy after
1987 — present. COMPUTER 11/22/1994, generation / run cited retention.
GENERATED REPORTS. ITEM C-6(3) | date.
Confidential per Hawaii Administrative
Rules 11-143-12.
320810-01008 | SOCIAL SERVICE / INTAKE SA-1 DATED | 7 years from Destroy after
RECORDS. 7/21/1995, close of case. cited retention.
ITEM NO. 1.
320810-01009 | EARLY INTERVENTION SECTION: SA-1 DATED | 7 years after Retain in office
CARE COORDINATION CASE 7/1/2004, close of file. for 2 years, after
RECORDS, WITHOUT ITEM 1A. close of file, then
PSYCHOLOGICAL SERVICES, may transfer to
1989-present. State Records
Center for the
remainder of
authorized
retention period.
Destroy at the
end of the
authorized
retention period.
320810-01010 | EARLY INTERVENTION SECTION: SA-1 DATED | 3 years from age | Retain in office
CARE COORDINATION CASE 7/1/2004, of majority. for 2 years, after
RECORDS, WITH ITEM 1B. close of file, then
PSYCHOLOGICAL SERVICES, may transfer to
1989-present. State Records
Center for the
remainder of
authorized
retention period.
Destroy at the
end of the
authorized
retention period.
320810-01011 | INCLUSION PROJECT CASE FILES, | SA-1 DATED | 4 years after Destroy after
1994-present. 1/26/1998, close of file. cited retention.
ITEM 2

*RECORDS SERIES ID is for Records Management Branch use only.
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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3208100100
FAMILY HEALTH SERVICES DIVISION, CHILDREN WITH SPECIAL NEEDS

SEEIED Description SEIECIE Retention Disposition
Series ID P Information P

320810-01012 | NEWBORN HEARING SCREENING | SA-1 DATED | 3 years after Destroy after
PROGRAM RECORDS. 1992- 1/26/1998, close of cited retention.
present. (A) SCREENING FILES. ITEM 3A screening

process.

320810-01013 | NEWBORN HEARING SCREENING | SA-1 DATED | Non-permanent. Delete
PROGRAM RECORDS. 1992 - 1/26/1998, information in the
present. (B) DATABASE (HITRACK) ITEM 3B database when

no longer
needed.

320810-01014 | NEWBORN HEARING SCREENING | SA-1 DATED | Non-permanent. Destroy when no
PROGRAM RECORDS. 1992- 1/26/1998, longer
present. (C) BACKUP SCREENING ITEM 3C administratively
RESULTS. useful, but do not

retain longer than
3 years after
close of
screening
process.

320810-01015 | RESPITE CLIENT FILES, 1995- SA-1 DATED | Non-permanent. Destroy when no
present. 1/26/1998, longer

ITEM 4 administratively
useful, but
generally do not
retain longer than
3 years after
close of file.

320810-01016 | AUTHORIZATION FOR SERVICES, SA-1 DATED | 4 years after Destroy after
1995-present. 1/26/1998, close of file. cited retention.

ITEM 5

320810-01017 | INFANT AND TODDLER SERVICE SA-1 DATED | 5 years from Destroy after
FILES, 1990 — present. 4/1/1999, close of case. cited retention.

ITEM 1

*RECORDS SERIES ID is for Records Management Branch use only.

Revised 10/2018 (partial)
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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3208280300
COMMUNICABLE DISEASE DIVISION, PUBLIC HEALTH NURSING BRANCH
STUDENT HEALTH RECORDS

JEEED Description SECCITE Retention Disposition
Series ID P Information P
320828-03001 | STUDENT HEALTH RECORD SA-1 DATED | Give to child Dispose in
(FORM 14) (This record contains 7/28/2006, upon transfer out | accordance with
information on the physical condition, | ITEM 1 of system. If retention
medical status, tuberculosis exam child’s instructions.
results, immunization history, and whereabouts
health history of each student, unknow, put in
including physician follow-up reports Cumulative
to notices to parents of iliness or Scholastic
injury). This record is also called the Folder. (This
Pupil’s Health Record. retention period
conforms with the
retention
instructions for
Health Room,
item no. 5 on the
Department of
Education
Records
Disposition
Authorization
(form SA-1),
dated 8/31/1979.)
320828-03002 | TEMPORARY F 14 (Student’s Health | SA-1 DATED | Until receipt of Destroy upon
Record). 7/28/20086, the original copy | receipt of the
ITEM 2 of the Form 14 original copy of
(Temporary working copy of Student’s (Student’s Health | the Form 14
Health Record). Record). (Student’s Health
Record).
320828-03003 | COMPLETIONS AND TRANSFERS SA-1 DATED | Until the record Destroy when
OF PROVISIONAL ENTERERS. 7/28/2006, becomes provisional
ITEM 3 inactive. student
(Temporary form 14 for students who attendance /
lack proof of all immunizations and transfer is

physical exams).

completed and
the original copy
of the Form 14
(Student’s Health
Record) is
received and any
follow-up is
completed.

*RECORDS SERIES ID is for Records Management Branch use only.

Revised 10/2018 (partial)
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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3208280300
COMMUNICABLE DISEASE DIVISION, PUBLIC HEALTH NURSING BRANCH
STUDENT HEALTH RECORDS

JEEED Description SECCITE Retention Disposition
Series ID P Information P

320828-03004 | HEALTH ROOM CARD SA-1 DATED | 2 years after Retain in office.
(Primary record of each student’s 7/28/2006, child passes last | Destroy after
visits to the health room). ITEM 4 grade level at cited retention.

school. Need not use
Health Center
Card (orange) or
Health Room
Log, or
Emergency Card
if this card is
kept.

320828-03005 | HEALTH CENTER CARD SA-1 DATED | 2 years after Dispose of in
(Secondary record of each student’s 7/28/2006, child passes last | accordance with
visit to the health room) ITEM S grade level at retention

school. Need Not | instructions.
use this form if
either Health
Room Card or
Health Room Log
is used.

(This conforms
with Health
Room, item No. 4
on DOE SA-1
dated 8/31/79.

320828-03006 | HEALTH ROOM LOG SA-1 DATED | 2 years after end | Retain in office.
(Annual log of students treated at a 7/28/2006, of school year to | Destroy after
health room. The “Notice to Parents,” | ITEM 6 which they cited retention.
requesting medical follow-up is pertain.

attached to the Health Room Log
after the follow-up).

(Note: The physician’s follow-up
report is attached to the Form 14).

*RECORDS SERIES ID is for Records Management Branch use only.

Revised 10/2018 (partial)
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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3208280300
COMMUNICABLE DISEASE DIVISION, PUBLIC HEALTH NURSING BRANCH
SCREENING LISTS

JEEED Description SECCITE Retention Disposition
Series ID P Information P
320828-03007 | SCREENING CLASS LISTS AND SA-1 DATED | After results Destroy after
FOLLOW-UP WORKSHEETS 7/28/20086, posted to Student | results posted to
(Rosters of children screened and ITEM 7 Health Record. Student’s Health
results). Record and
follow-up has
been completed.
320828-03008 | HEALTH HISTORY LIST SA-1 DATED | Until end of Destroy after end
(Rosters of children who have 7/28/20086, school year. of school year.
significant conditions that may affect ITEM 8 (This retention
educational functioning or may conforms with the
require emergency assistance). retention
instructions of
Counselor’s
Office,
Intermediate &
High Schools
Teachers,
Elementary
Schools: item 3
on the
Department of
Education
Records
Disposition
Authorization
(form SA-1),
dated August 31,
1979.
320828-03009 | PEDICULOSIS WORKSHEET SA-1 DATED | Until record Destroy after
(Screening for lice) 7/28/20086, becomes follow-up
ITEM9 inactive. screening after
treatment is
completed.
*RECORDS SERIES ID is for Records Management Branch use only.
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DEPARTMENT OF HEALTH

RECORDS SERIES REPORT

DEPARTMENT: 3208280300

COMMUNICABLE DISEASE DIVISION, PUBLIC HEALTH NURSING BRANCH

INVENTORY CONTROL
Records e Schedule . . o
Series ID Description Information Retention Disposition
320828-03010 | HEALTH ROOM INVENTORY SA-1 dated Until record Destroy when
(Lists of health room supplies and 7/28/2006, becomes inventory is
equipment). ITEM 10 inactive. updated and

superseded at
the beginning of
the next school
year.

*RECORDS SERIES ID is for Records Management Branch use only.

Revised 10/2018 (partial)
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DEPARTMENT OF HEALTH

RECORDS SERIES REPORT

DEPARTMENT:
COMMUNICABLE DISEASE DIVISION, PUBLIC HEALTH NURSING BRANCH
MEDICATION RECORDS

ROEEIEE Description SEIRENE Retention Disposition
Series ID P Information P
320828-03011 | REQUESTS FOR ADMINISTRATION | SA-1 DATED | 2 years after end | Retain in office.
/ STORAGE OF MEDICATION 7/28/2006, of school year. Destroy after
(Lists of medication for students, ITEM 11 cited retention.
stored at school)
320828-03012 | MEDICATION RECORD SHEETS SA-1 DATED | 2 years after end | Retin in office.
(Daily and weekly records of 7/28/20086, of school year in Destroy after
medications administered to ITEM 12 which services cited retention.

students).

end.

*RECORDS SERIES ID is for Records Management Branch use only.

Revised 10/2018 (partial)
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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3208150300
COMMUNICABLE DISEASE DIVISION, TUBERCULOSIS BRANCH

ROEEIEE Description SEIEEN]E Retention Disposition
Series ID P Information P
320815-03001 | REGISTER CARDS (REGISTRY SA-1 dated 100 years from Destroy after
YELLOW CARDS - TB FORM 15) 10/5/2018 creation. cited retention.
Item TB-1
320815-03002 | TB BRANCH MASTER LOCATOR SA-1 dated ABOLISHED ABOLISHED
FILE. 10/5/2018
Item TB-2
320815-03003 | COMPUTERIZED RECORD SA-1 dated ABOLISHED ABOLISHED
LOCATOR INDEXES 10/5/2018
Item TB-3
320815-03004 | SURVEY REGISTRATION CARD SA-1 dated ABOLISHED ABOLISHED
(HARD COPY & MICROFILM) 10/5/2018
ltem TB-4
320815-03005 | PERSONAL DATA CARD ON SA-1 dated ABOLISHED ABOLISHED
DIAGNOSED TB CLINIC CASES 10/5/2018
Item TB-5
320815-03006 | CHEST CLINIC PATIENT SERVICES | SA-1 dated USE GRS 10.1 USE GRS 10.1
RECORDS: Patient Case File 10/5/2018
a) Chart forms for computer and ltem TB-R1
medical notes.
b) Servicing abstracts (individual)
320815-03007 | CHEST CLINIC PATIENT SERVICES | SA-1 dated 20 years. Destroy after
RECORDS: Final Servicing Abstract 10/5/2018 cited retention.
(individual) Item TB-R2
320815-03008 | CHEST CLINIC PATIENT SERVICES | SA-1 dated 20 years Destroy after
RECORDS: Book form monthly 10/5/2018 cited retention.
servicing abstracts (patient lists). Item TB-R3

*RECORDS SERIES ID is for Records Management Branch use only.

Revised 10/2018 (partial)
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DEPARTMENT OF HEALTH

RECORDS SERIES REPORT

DEPARTMENT: 3208150300
COMMUNICABLE DISEASE DIVISION, TUBERCULOSIS BRANCH

Records Description Schedule Retention Disposition
Series ID P Information P
320815-03009 | CHEST CLINIC PATIENT SERVICES | SA-1 dated 10 years. Destroy after
RECORDS: Contact and source 10/5/2018 cited retention.
investigation summaries. Item TB-R4
320815-03010 | RADIOLOGY FILM SURVEY. 4X4 SA-1 dated ABOLISHED ABOLISHED
AND 70 MM SURVEY FILMS NOT 10/5/2018
SHOWING PATHOLOGY, NOT [tem SX-1
MINORS.
320815-03011 | RADIOLOGY FILM SURVEY: 4X4 SA-1 dated ABOLISHED ABOLISHED
AND CUT OUT 70MM FILMS 10/5/2018
SHOWING ABNORMAL FINDINGS. ltem SX-2
PATIENT REFERRED OUT.
320815-03012 | RADIOLOGY FILM SURVEY: 14X17 | SA-1 dated ABOLISHED ABOLISHED
SURVEY X-RAYS. PATIENT 10/5/2018
REFERRED OUT. [tem SX-3
320815-03013 | CHEST CLINIC: PATIENT X-RAY SA-1 dated Use GRS 10.1c. Use GRS 10.1c.
FILMS. 10/5/2018 X-Ray films, etc. X-Ray films, etc.
Iltem CX-1
320815-03014 | ADMINISTRATIVE RECORDS — SA-1 dated 3 years from Destroy after
CHEST CLINIC: “PATIENTS 10/5/2018 creation. cited retention.
REFERRED: CORRESPONDENCE: ltem A-C1
LETTERS TO AND FROM
REFERRING AGENCIES,
PHYSICIANS REGARDING
PATIENTS NOT SERVICED BY THE
TB CLINIC.
320815-03015 | ADMINISTRATIVE RECORDS — SA-1 dated ABOLISHED ABOLISHED
SURVEY: SURVEY FILM READING 10/5/2018
SHEET. ltem A-S1
*RECORDS SERIES ID is for Records Management Branch use only.
Revised 10/2018 (partial) 17




DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3208150300
COMMUNICABLE DISEASE DIVISION, TUBERCULOSIS BRANCH

Records Description Schedule Retention Disposition
Series ID P Information P
320815-03016 | ADMINISTRATIVE RECORDS - SA-1 dated ABOLISHED ABOLISHED
SURVEY: REQUEST FROM 10/5/2018
PRIVATE PHYSICIANS FOR ltem A-S2
ISSUANCE OF FREEDOM FROM TB
CERTIFICATES.
320815-03017 | ADMINISTRATIVE RECORDS - SA-1 dated ABOLISHED ABOLISHED
SURVEY: SURVEY SUMMARY 10/5/2018
REPORTS. ltem A-S3
320815-03018 | ADMINISTRATIVE RECORDS: - SA-1 dated ABOLISHED ABOLISHED
SURVEY WORKSHEETS. 10/5/2018
Iltem A-S4
320815-03019 | ADMINISTRATIVE RECORDS - SA-1 dated ABOLISHED ABOLISHED
SURVEY: SKIN TEST CHITS. 10/5/2018
ltem A-S5
320815-03020 | ADMINISTRATIVE RECORDS — SA-1 dated 7 years. Destroy after
SURVEY: REGISTRATION FORMS 10/5/2018 cited retention.
WITH CXR RESULTS. ltem S-TB-1
(CRX)
320815-03021 | ADMINISTRATIVE RECORDS — SA-1 dated 3 years. Destroy after
SURVEY: ADMINISTRATIVE 10/5/2018 cited retention.
RECORDS — SURVEY. Iltem S-TB-1
(TST)
320815-03022 | ADMINISTRATIVE RECORDS — SA-1 dated ABOLISHED ABOLISHED
NURSING OFFICE: 10/5/2018
CHEMOPROPHYLAXIS / ltem A-N1
CHEMOTHERAPY CARDS.
*RECORDS SERIES ID is for Records Management Branch use only.
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DEPARTMENT OF HEALTH
RECORDS SERIES REPORT

DEPARTMENT: 3208150300
COMMUNICABLE DISEASE DIVISION, TUBERCULOSIS BRANCH

ROEEIEE Description SEIRENE Retention Disposition
Series ID P Information P
320815-03023 | ADMINISTRATIVE RECORDS - SA-1 dated ABOLISHED ABOLISHED
REGISTER: REGISTER FILE OF 10/5/2018
COPIES OF DOCUMENTS WHOSE Item A-R1
ACTION IS POSTED TO REGISTER.
320815-03024 | ADMINISTRATIVE RECORDS - SA-1 dated ABOLISHED ABOLISHED
REGISTER: REGISTER LOG 10/5/2018
BOOKS. Item A-R2
320815-03025 | ADMINISTRATIVE RECORDS - SA-1 dated ABOLISHED ABOLISHED
ADMINISTATION: FEDERALLY 10/5/2018
FUNDED TB ERADICATION Item A-1
PROJECT STATISTICAL DATA.
320815-03026 | PHARMACY: PRESCRIPTIONS. SA-1 dated 5 years from date | Destroy after
10/5/2018 of creation. cited retention.
Iltem P-1

*RECORDS SERIES ID is for Records Management Branch use only.
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