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DEPARTMENT: 1507020000 
AIRPORTS DIVISION, ENGINEERING BRANCH 
 

Records 
Series ID 

Description 
Schedule 

information 
Retention Disposition 

150702-00001 CONSTRUCTION PROJECT 
RECORDS, 1982 – present. 

SA-1 DATED 
5/3/1995, 
ITEM 1A 

10 years after 
date of final 
settlement. 

Destroy records 
10 years after 
final settlement; 
before 
destruction, offer 
records to State 
Archives. 

150702-00002 CERTIFIED PAYROLL RECORDS, 
1982 – present. 

SA-1 DATED 
5/3/1995, 
ITEM 1B 

3 years after final 
settlement. 

Keep in office for 
3 years, then 
destroy. 
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DEPARTMENT: 1508010000 
HARBORS DIVISION, STAFF SERVICES OFFICE 
 

Records 
Series ID 

Description 
Schedule 

information 
Retention Disposition 

150801-00001 LABOR COST DISTRIBUTION 
REPORT, FORM DOT 3-033, 1989 – 
present. 

SA-1 DATED 
11/27/1995, 
ITEM 1  

3 years if 
audited, 
otherwise 6 
years. 

Destroy after 
cited retention. 
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DEPARTMENT: 1509000000 
HIGHWAYS DIVISION 
 

Records 
Series ID 

Description 
Schedule 

information 
Retention Disposition 

150900-00001 MOTOR VEHICLE ACCIDENT 
REPORT. 

SA-1 DATED 
1/29/1973 
ITEM 
TRN693-1 

10 years. Destroy after 
cited retention. 

150900-00002 DAILY MAINTENANCE REPORT, 
1994 – present. 

SA-1 DATED 
10/25/2001 

5 years from 
completion of 
reporting period. 

Destroy after 
cited retention. 

150900-00003 MOTOR POOL REPAIR SHOP – 
EQUIPMENT CONDITION REPORT, 
FORM DOT 4-098, 1977 – present. 

SA-1 DATED 
9/3/1996, 
ITEM 1 

3 years after 
close of file. 

Destroy after 
cited retention. 
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DEPARTMENT: 1509020000 
HIGHWAYS DIVISION, PLANNING BRANCH 
 

Records 
Series ID 

Description 
Schedule 

information 
Retention Disposition 

150902-00001 HIGHWAYS DESCRIPTIVE 
INVENTORY, 35MM FILMS, 1972-
present. 

SA-1 DATED 
4/7/1992 
ITEM 1 

Permanent May transfer both 
negatives and 
positive copies to 
the State 
Archives 10 
years after 
surveys are 
completed. The 
DOT shall 
provide the 
Archives with 
extant 
designated travel 
routes/guides to 
the films. If the 
Archives decides 
to deacession 
any films, it shall 
offer them to 
DOT. 
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