
Date:  ____________________ 
MEMORANDUM 
 
TO: State Comptroller 
 Department of Accounting and General Services 
 Attention: Pre-Audit  
 
FROM:  
 
 

SUBJECT: Contract Submittal for: □ Encumbrance & Certification □ Encumbrance only  
 
Contractor: _____________________________________________________________________________________ 

Vendor Code-Suffix: _________________-_____    Quarter to be Encumbered:   □1st □2nd □3rd □4th  
 
Project: ________________________________________________________________________________________ 
 
 ________________________________________________________________________________________ 

□ NEW CONTRACT         □ CLAIMS TO CONTRACT (JV Attached) 
 
Amendment No. ________ to Contract No. _____________           New Suffix(es) to be Established: _______________ 
 
 
Summary of Appropriations: 

 

State Fed 
    

      

      

      

      

      

      

      

      

      

      

     

Grand Totals     

 
 
                                                  ________________________________________________
                           AUTHORIZED SIGNATURE   

STATE ACCOUNTING FORM C-40 
                                                                                         March 1, 2009 (REVISED) 
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