	APPLICATION FOR INVESTMENTS, SAFORM A-30
Instructions


A. Purpose

The APPLICATION FOR INVESTMENT, SAFORM A-30 is used to request for approval by the Director of Finance to purchase time certificates of deposits and other short-term cash investments. It also serves as an input document to record the purchase with cash equity funds. 

B. Special Instructions

The department will send the prepared original SAFORM A-30 on white paper to the Department of Budget and Finance, Financial Administration Division (FAD) for approval. Upon approval FAD will photocopy the original form on colored paper to be distributed accordingly. The original (white) is retained by FAD. 

Blue – Uniform Accounting and Reporting Branch (UARB)
Yellow – UARB

Green – Department
C.  Instructions for Preparing Form


1.   Requesting Agency - Department.  Enter name of requesting department.

2.   Requesting Agency - Division.  Enter name of division within requesting department.
3.   Dept/Div Code.  Enter department and division code. 

4.   Request Date.  Enter date of request (MM/DD/YYYY).

5.   Amount of Purchase.  Enter requested purchase amount. 
6. Investment Period.  Enter period “FROM” and “TO” for investment being purchased (MM/DD/YYYY).

7A. Appropriation to be charged.  Enter appropriation account name to be charged.  
7B. Account to be charged.  Enter the following data:




SFX – Consecutive suffix number beginning with “01”.


TC – Transaction code.



F – Fund code.


YR – Fiscal year code.



APP – Appropriation account code.



D – Department code.


ALLOT CAT – Allotment category (Not applicable).


COST CENTER – Cost center (optional).


PROJECT NUMBER/PH – Project number and project phrase (optional).




DEPT ACT – Department activity code (optional).  


AMOUNT – Amount to be charged for the specific account code.
8.  Signature: Fiscal Officer.  Signature of fiscal officer or designated representative. 

    Date.  Enter date the form was signed by fiscal officer or designated representative (MM/DD/YYYY). 
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