DAILY RECEIPTS REGISTER

REPORT NUMBER: MBP401

FISCAL PERIOD OPTIONS: Daily (the report is produced automatically by the
Input, Edit & Update module)

CM - Current Month

PM - Prior Month

SORT SEQUENCE OPTIONS: There are no sort sequence options. The report will

always be produced by fund, batch date and number and current document number.

DESCRIPTION: The Daily Receipts Register (illustrated in Exhibit VIII-10) is
produced automatically by FAMIS at the end of each processing cycle to provide
a complete audit trail of all receipt transactions posted. The report may
also be produced on a monthly basis for the current month or prior month.
Once the daily reconciliation process in central accounting is completed, the
report should be filed for future reference.

The Daily Receipts Register will only contain transactions processed in
FAMIS with a Batch Type = 'A'. The report displays the accounting
classification data coded on input as well as selected data that may be
retrieved from the system tables. Transaction amount subtotals are provided
by document, batch and fund and a grand total is computed for the register.

After all receipt transactions have been displayed, a recap of the net
effect of the transactions on the general ledger control accounts is
presented. Each general ledger account affected is identified and the net

debit or credit activity is computed.
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DAILY ENCUMBRANCE REGISTER

REPORT NUMBER: MBP402

FISCAL PERIOD OPTIONS: Daily (the report is produced automatically by the
Input, Edit & Update module)

CM - Current Month

PM - Prior Month

SORT SEQUENCE OPTIONS: There are no sort sequence options. The report will

always be produced by batch type, fund, batch date and number and current

document number.

DESCRIPTION: The Daily Encumbrance Register (i1lustrated in Exhibit VIII-11)
is produced automatically by FAMIS at the end of each processing cycle to
provide a complete audit trail of all encumbrance transacitons posted. The
report may be produced on a monthly basis for the current month or prior
month. Once the daily reconciliation process in central accounting is
completed, the report should be filed for future reference.

The Daily Encumbrance Register will only contain transactions processed in

FAMIS with the following batch types:

Contract Encumbrances;

Claims Encumbrances;
Encumbrance Advice; and
Interface Encumbrance Batches.

£ 000
1

In fact; separate registers will be produced for each batch type. The report
displays the accounting classification data coded on input as well as selected
data that may be retrieved from the system tables. Transaction amount

subtotals are provided by document, batch and fund and a grand total is

computed for the register.
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After all encumbrance transactions for a batch type have been displayed, a
recap of the net effect of the transactions on the general ledger control
accounts is presented. Each general ledger account is identified and the net

debit or credit activity is computed.
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DAILY CASH EXPENDITURE REGISTER

REPORT NUMBER: MBP403

FISCAL PERIOD OPTIONS: Daily (the report is produced automatically by the
Input, Edit & Update module)

CM - Current Month

PM - Prior Month

SORT SEQUENCE OPTIONS There are no sort sequence options. The report will

always be produced by batch type, fund, batch date and number and current

document number.

DESCRIPTION: The Daily Cash Expenditure Register (illustrated in Exhibit
VIII-12) §s produced automatically by FAMIS at the end of each processing
cycle to provide a complete audit trail of all cash expenditure transactions
posted. The report may be produced on a monthly basis for the current month
or prior month. Once the daily reconciliation process in central accounting
is completed, the report should be filed for future reference.

The Daily Cash Expenditure Register will only contain transactions

processed in FAMIS with the following batch types:

Contract Payments - Manual Warrants

Contract Payments - Automated Warrants

Manual Warrants - Other Payments

Automated Warrants - Other Payments

Payroll Expenditures

Interface Expenditure Batches - Automated Warrant
Interface Contract Expenditure Batches - Automated Warrant

oo 00006 O
WM XC,

Separate sections of the register will be produced for contract payments,
other payments, and payroll expenditures. The report displays the accounting

classification data coded on input as well as selected data that may be
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retrieved from the system tables. Transaction amount subtotals are provided
by document, batch and fund and a grand total is computed for the register.
After all expenditure transactions have been displayed for contract
payments, other payments or payroll expenditures, a recap of the net affect of
the transactions on the general ledger control accounts is presented. Each
general ledger account affected is identified and the net debit or credit

activity is computed.
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DAILY GENERAL JOURNAL REGISTER

REPORT NUMBER: MBP404

FISCAL PERIOD OPTIONS: Daily (the report is produced automatically by the
Input, Edit & Update module)

CM - Current Month

PM - Prior Month

SORT SEQUENCE OPTIONS: There are no sort sequence options. The report will
always be produced by batch type, fund, batch date and number and current

document number.

DESCRIPTION: The Daily General Journal Register (illustrated in Exhibit

VIII-13) is produced automatically by FAMIS at the end of each processing
cycle to provide a complete audit trail of all general journal transactions
posted. The report may be produced on a monthly basis for the current month
or prior month. Once the daily reconciliation process in central accounting
is completed, the report should be filed for future reference.

The Daily General Journal Register will only contain transactions
processed in FAMIS with the following batch types:

- Appropriation Warrants;

- Request for Transfer of Funds;

- Unrequired Appropriations to be Lapsed;

- Request for Allotment;

- Allotment Advice;

Estimated Receipts;

- Journal Voucher;

- Universal Input Form;

- Automated Summary Warrant Voucher Transactions; and
- Department of Budget and Finance Interface.

00 060000600
—EWLV—-HoOMMOOE
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Separate registers will be prepared for each batch type. The report displays
the accounting classification data coded on input as well as selected data
that may be retrieved from the system tables. Transaction amount subtotals
are provided by document, batch and fund and a grand total is computed for the
register.

After all transactions for a particular batch type have been displayed, a
recap of the net affect of the transactions on the general ledger control

accounts is presented. Each general ledger account affected is identified and

the net debit or credit activity is computed.
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DETAIL OF TRANSACTIONS POSTED

REPORT NUMBER: MBP405

FISCAL PERIOD OPTIONS: Daily (the report is produced automatically by the
Input, Edit & Update module)

CM - Current Month

PM - Prior Month
SORT SEQUENCE OPTIONS: There are no sort sequence options. The report will
always be produced by department, division, batch type, fund, batch date and

number and current document number.

DESCRIPTION: The Detail of Transactions Posted report (illustrated in
Exhibit VIII-14) is produced automatically by FAMIS at the end of each
processing cycle to provide departmental fiscal personnel with information on
all transactions posted that affected their departments accounts. The report
may also be produced on a monthly basis for the current month or prior month.
This report should be filed by each department for future reference and
reconciliation.

Each department will receive a report that contains only those
transactions affecting the department. The report will be segregated into
several sections corresponding to batch type. Each accounting transaction
will be displayed with the classification data coded on input as well as
selected data that may be retrieved from the system tables. Transaction
amount subtotals are provided by document, batch and fund. A recap of the net
affect of the transactions posted on the general ledger control accounts is

provided by fund within each register type (i.e. batch type).
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CASH IN STATE TREASURY TRANSACTION REGISTER

REPORT NUMBER: MBP406

FISCAL PERIOD OPTIONS: CM - Current Month

PM - Prior Month

PY - Prior Year

SORT SEQUENCE OPTIONS: There are no sort sequence options. The report will
always be produced by fund, batch type, batch date and number and current

document number.

DESCRIPTION: The Cash in State Treasury Transaction Register (illustrated in
Exhibit VIII-15) is produced automatically by FAMIS at the end of each
processing cycle to provide a complete 1isting of all journal voucher
transactions affecting general ledger account 010 - 'Cash in State Treasury'.
The report may be produced on a monthly basis for the current month or prior
month. Once the daily output has been reconciled, this report will normally
be sent to the Finance Division.

The register will contain all transactions in Batch Types 'S' and 'T'
affecting Cash in State Treasury. As such, transactions displayed on this
report, will also be reported on the other transaction registers which are
sorted by batch type.

Once all transactions for a fund have been printed, a recap of the net
affect of thebtransactions on the general ledger control accounts is
presented. Each general ledger account is identified and the net debit or

credit activity is computed.
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DEPARTMENTAL BUDGET BY OBJECT

REPORT NUMBER: MBP440

FISCAL PERIQD OPTIONS: (M - Current Month
PM - Prior Month

PY - Prior Year

SORT SEQUENCE OPTIONS: There are no sort sequence options. The report will

always be produced by department, division, fund, object, and cost center.

DESCRIPTION: FAMIS provides each department with the system capability to
track budget and expenditure data at multiple levels of detail below the
appropriation level. The lowest level at which costs are tracked in many
departments is by object and cost center. The Departmental Budget by Object
report (illustrated in Exhibit VIII-16) displays financial data at this low
level of classification detail. Financial elements displayed on the report
are:

e BUDGET - the balance contained in general ledger account 900 -
Departmental Budget (special transaction codes have been established
to allow departments to load budget data using departmental
classifications codes);

e EXPENDITURES-CURRENT MONTH - the monthly activity posted in general

ledger account 850 - Expenditures and 902 - Departmental Expenditure
Adjustments;

e EXPENDITURES-YEAR-TO-DATE - the year-to-date activity posted in
general ledger account 850 - Expenditures and 902 - Departmental
Expenditure Adjustments;

¢ OUTSTANDING ENCUMBRANCES - the outstanding balance in general ledger
account 735 - Claims Encumbrances and 750 - Contract Encumbrances;
and

o AVAILABLE BUDGET - the availablie budget balance not expended or

encumbered. It is computed by subtracting Columns 3 and 4 from
Column 1.
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The report contains a 'Personnel Cost Subtotal' and an 'Other Cost Subtotal'.
The Personnel Cost Subtotal is a subtotal of all object codes within the range
20XX through 28XX. The Other Cost Subtotal is a subtotal of all other
expenditure object codes. It should be noted that all financial balances
displayed on the report are computed without regard to funding fiscal year.
This will enable the analysis of total costs incurred during the reporting

period, regardless of when the funds were originally appropriated.
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DEPARTMENTAL BUDGET AND EXPENDITURES BY COST CENTER

REPORT NUMBER: MBP442

FISCAL PERIOD OPTIONS: CM - Current Month

PM - Prior Month

PY - Prior Year

SORT SEQUENCE OPTIONS: There are no sort sequence options. The report will

always be produced by department, division, fund, branch, section, unit and

cost center.

DESCRIPTION: The Departmental Budget and Expenditures by Cost Center report

(illustrated in Exhibit VIII - 17) displays financial data at the lowest level

of organizational detail provided in FAMIS. This report will be especially

useful to those departments that enter budgets and wish to track costs at the

cost center level. Financial elements displayed on the report are:

BUDGET - the balance contained in general ledger account 900 -
Departmental Budget (special transaction codes have been established
to allow departments to lToad budget data using departmental
classifications codes;

EXPENDITURES-CURRENT MONTH - the monthly activity posted in general

ledger account 850 - Expenditures and 902 - Departmental Expenditure
Adjustments;

EXPENDITURES-YEAR-TO-DATE - the year-to-date activity posted in
general ledger account 850 - Expenditures and 902 - Departmental
Expenditure Adjustments;

OUTSTANDING ENCUMBRANCES - the outstanding balance in general ledger
account 735 - Claims Encumbrances and 750 Contract Encumbrances; and

AVAILABLE BUDGET - the available budget balance not expended or

encumbered. It is computed by subtracting Columns 3 and 4 from
Column 1.
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Subtotals are provided for each change in unit, section, branch, fund,
division and department. It should be noted that all financial balances
displayed on the report are computed without regard to funding fiscal year.
This will enable the analysis of total costs incurred by a cost center during
the reporting period, regardless of when the funds were originally
appropriated. This type of information will be especially useful when
analyzing the cost effectiveness of cost center operations or matching cost

center revenues and expenditures.
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STATEMENT OF BUDGET AND EXPENDITURES BY PROGRAM FOR OPERATING ACCOUNTS

REPORT NUMBER: MBP444

FISCAL PERIOD OPTIONS: CM - Current Month
PM - Prior Month

PY - Prior Year

SORT SEQUENCE OPTIONS: There are no sort sequence options for this report.
It is always sorted by department, program levels (1 through 7), report

program and appropriation.

DESCRIPTION: The Statement of Budget and Expenditures by Program for
Operating Accounts report (illustrated in Exhibit VIII-18) displays financial
data by budget program structure as well as appropriation account. This
report contains budget and expenditure data for operating accounts only.
(Operating accounts are identified by the appropriation type indicator
0, 1, 2, 3, or 6 in the Appropriation Symbol Table). Financial
information on captial programs can be obtained from the Statement of Budget
and Expenditures by Program for Capital Accounts report.

The financial balances displayed in each column are:

e APPROPRIATIONS - the net balance or original appropriations,
restriction, lapses, transfers and continuing appropriation amounts;

e ALLOTMENTS - the net balance of quarterly allotments available,
restrictions, reversions, transfers, or other allotments;

e EXPENDITURES - the cumulative balance of expenditures posted;

e ENCUMBRANCES - the unliquidated balance of claims and contract
encumbrances outstanding; and
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e AVAILABLE ALLOTMENT - the available allotment balance computed by
subtracting the Column 3 (Expenditure) and Column 4 (Encumbrance)
totals from Column 2 (Allotments).

Unlike some of the other appropriation/allotment status reports that display
the total amount of allotments posted, this report will only display the
balance of allotments currently available. In other words, if the program is
subject to the quarterly allotment process and the report is prepared for
July, August, or September only the first quarter allotment balance will be

reported. Similar rules will be followed when producing the report in the

second, third, and fourth quarters of the year.
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STATEMENT OF BUDGET AND EXPENDITURES BY PROGRAM FOR CAPTIAL ACCOUNTS

REPORT NUMBER: MBP445

FISCAL PERIOD OPTIONS: CM - Current Month
PM - Prior Month

PY - Prior Year

SORT SEQUENCE OPTIONS: There are no sort sequence options for this report.

It is always sorted by department, program levels (1 through 7), report

program and appropriation.

DESCRIPTION: The Statement of Budget and Expenditures by Program for Capital
Accounts report (illustrated in Exhibit VIII - 19) displays financial data by
budget program structure as well as appropriation account. This report
contains budget and expenditure data for capital accounts only. (Capital
accounts are identified by the appropriation type indicator = 4 or 5 in the
Appropriation Symbol Table). Financial information on operating programs can
be obtained from the Statement of Budget and Expenditures by Program for
Operatiing Accounts report.

The financial balances displayed in each column are:

e APPROPRIATIONS - the net balance or original appropriations,
restriction, lapses, transfers and continuing appropriation amounts;

o ALLOTMENTS - the net balance of quarterly allotments available,
restrictions, reversions, transfers, or other allotments;

e EXPENDITURES - the cumulative balance of expenditures posted;

e ENCUMBRANCES - the unliguidated balance of claims and contract
encumbrances outstanding, and;
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o AVAILABLE ALLOTMENT - the available allotment balance computed by

subtracting the Column 3 (Expenditure) and Column 4 (Encumbrance)
totals from Column 2 (Allotments).

Unlike some of the other appropriation/allotment status reports that display
the total amount of allotments posted, this report will only display the
balance of allotments currently available. In other words, if the program is
subject to the quarterly allotment process and the report is prepared for
July, August, or September only the first quarter allotment balance will be
reported. Similar rules will be followed when producing the report in the

second, third, and fourth gquarters of the year.
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STATUS OF PROJECT APPROPRIATIONS AND ALLOTMENTS

REPORT NUMBER: MBP435

FISCAL PERIOD OPTIONS:

SORT SEQUENCE OPTIONS:

CM - Current Month

PM - Prior Month

PY - Prior Year

There are no sort sequence options for this report.

Financial balances will always be displayed by appropriation symbol within

project phase, project, expending department and user department.

DESCRIPTION:

The Status of Project Appropriations and Allotments report

(illustrated in Exhibit VIII-20) provides summary level information on the

financial status of each department project. This report is produced from the

Project File and as such, contains cumulative-to-date project balances through

the end of the reporting period. A single project may span multiple fiscal

years and be funded from several sources. This report identfies the status of

each funding source (i.e., appropriation account).

The

column headings on the report are defined as follows:

NET APPROPRIATIONS

NET ALLOTMENTS

EXPENDITURES

ENCUMBRANCES

ALLOTMENT BALANCE

the appropriation balance, net of transfers,
restrictions and lapses;

the project allotment balance, net of any
restrictions, transfers and reversions;

the cumulative to date balance of expenditures
posted to the account;

the balance of encumbrances outstanding at the
end of the reporting period; and

the allotment balance available for expenditure.
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Special transaction codes have been provided that allow departmental

ersonnel to allocate appropriation and allotment balances to the project

propriation and allotment balances ar

P

level. Even if ap

e not established at

the project level, this report can still be produced to analyze project

expenditures and encumbrances.
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STATEMENT OF PROJECT REVENUES, EXPENDITURES AND ENCUMBRANCES

REPORT NUMBER: MBP470

FISCAL PERIOD OPTIONS: CM - Current Month
PM - Prior Month

PY - Prior Year

SORT SEQUENCE OPTIONS: There are no sort sequence options for this report.
Revenue, expenditure and encumbrance balances will always be displayed by

source/object within project phase, project, expending department and user

department.

DESCRIPTION: The Statement of Project Revenues, Expenditures, and Encumbrances
report, (illustrated in Exhibit VIII-21) provides detailed information on
revenues earned, expenditures incurred and encumbrances outstanding by
department project and project phase. The project identification is recorded
in FAMIS by either coding the department project code on input or
automatically referencing it through the cost center or activity code. The
project code may represent individual capital projects, grants or any other
classification of activity desired by a department. The project phase may be
used to identify individual work phases within a project or separate fiscal
years for a grant.

A separate page of the report will be printed for each unique project and
project phase combination. Each page of the report may contain up to two
sections - a REVENUE section and an EXPENDITURE section. Within each section,

the column headings are defined as follows:
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e CURRENT MONTH - in the revenue section, this column identifies
monthly activity in general ledger account
800-Revenues/Non-Revenues and general ledger
account 903-Departmental Revenue Adjustments.

In the expenditure section, this column identifies
monthly activity in general ledger account
850-Expenditures Costs/Non-Costs and general ledger
account 902-Departmental Expenditure Adjustments.

This column will be blank if the prior year option
is selected.

e VYEAR-TO-DATE - in the revenue section, this column identifies
year-to-date activity in general ledger account
800-Revenues/Non-Revenues and general ledger
account 903-Departmental Revenue Adjustments.

In the expenditure section, this column identifies
year-to-date activity in general ledger account
850-Expenditures Costs/Non-Costs and general ledger
account 902-Departmental Expenditure Adjustments.

¢ PROJECT-TO-DATE - in the revenue section, this column identifies the
project-to-date activity in general ledger account
800-Revenues/Non-Revenues and general ledger
account 903-Departmental Revenue Adjustments.

In the expenditure section, this column identifies
the project-to-date activity in general ledger
account 850-Expenditures Costs/Non-Costs and
general ledger account 902-Departmental Expenditure
Adjustments.

e OUTSTANDING
ENCUMBRANCES - in the revenue section, this column is blank.

In the expenditure section, this column contains
the outstanding balance in general ledger account
735-Contract Encumbrances and general ledger
account 750-Claims Encumbrances.

Once detailed balances for all phases within a project have been displayed, a

revenue and expenditure subtotal by project will be printed.
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