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General Administration
(Reporting to the Deputy Director of Health)

Health Status Monitoring Office
The Health Status Monitoring Office develops and maintains reports of health status of
Hawaii's people. The Office issues marriage licenses; keeps records of birth certificates, death

certificates, and other vital records; and provides assistance in genealogical searches.

Marumoto, Claire. Guide to Government in Hawaii (Twelfth Edition). Honolulu, Hawaii:
Legislative Reference Bureau, June 2002, pg. 74.



STATE OF HAWAIT
RECORDS DISPOSITION AUTHORIZATION

FORM SA-1 (10-71)
SUBMIT IN TRIFLICATE

State Archives

Attention: State Archiviat

Tolani Palace Grounds, Honolulu, Hawali 96313
(I o
'. In compliance with SBection 84-3 Hawail Revised Statutes, as amended, I hereby rec t m C s+ authorization to destroy
or otherwise dispose of the numbered record items listed below. D Authorization
ITEM NO. FORM NO. DESCRIPTION YEARS OR PERIOD RETENTION
FROM TRROUCH
DEPARTMENT OF HEALTH
Office of Health Status Monitoring
1. Records of Marriage Officiants 1943 Present Permanent
Disposition: Records may be captured and stored on another
lasting media (e.g., microfilm) as long as copy is able to
satisfy retention requirements. Originals may be destroyed
after microfilming.
2. Home Birth Registration Files 1977 Present |Permanent
Disposition: Same as above.
3. Cause of Death Queries 1955 Present |Permanent

Disposition: Same as above.

- Ovakea

O

Chief, Office of Health Status Monitoring

7 ¢

2. . Record jtems Nos. 1,2, and 3
may Kbe preserved on microfilm in accordance with Section 92-31 Hawaii Revised Statutes.
It is requested that Kecord items Nes. N/A
be transferred to the State Archives.
3.
‘ : s DEPARTMENT OF HEALTH /7
CfCodls hens

)
[/,”_t(uz;)/g,,_ »(i,(\w

< BIGNATURE OF RECORDS OFFICER

AGENCY

DATE:

BIGNATURE OF HEAD OF DEPARTMENT

74916

4
1,2,and 3

1 hereby certily that the records as listed, unless exceptions are listed below, do not appear to be of sufficient value for legal, administrative, or research purpases to warrant further preserva-

tion, Exceptions:

N/A

7

Record items Nos.
to be transferred to

7
] State Avchives o (M 74/’//"4(,,

1, with exceptions mdch
N taee, { L2l

COMPTROLLER

D S STATE ARcmwsr
AGENCY i L, T q(
DATE Hi:'l
—
5. Destruction or other @ Continuous authorization
approved L
D Authorization /

Dute:

;‘;(‘-5" a/?f ;o




irtbuioiel T e STATE OF HAWAII
BUBMIT IN TRIPLICT,
RECORDS DISPOSITION AUTHORIZATION

Attention: State Archivist

State Archives
Iolani Palace Grounds, Honelulu, Hawaii 96813

[ . In compliance with Bection 94-3 Hawail Revised Statutes, as amended, [ hereby request [ ] Continuous authorization 1o destroy

or otherwise dispose of the numbered record items listed below. [X] Authorization
ITEM NO. FORM NO. DESCRIPTION FRO:;EARS or PERTX]S:OUGH RETENTION
DEPARTMENT OF HEALTH
Office of Health Status Monitoring !

4. Designation of Surname Files 1979 1999 10
years
from

Disposition: Records may be captured and stored date
on another lasting media (e.g., microfilm) as long filed.
as copy is able to satisfy retention requirements.
Originals may be destroyed after microfilming.
T, Ovaden
Chief, Office of Health Status Monitoring
2 . Record items Nos. 1
may 39, be preserved on microfilm in accordance with Section 92.31 Hawali Revised Statutes.
It 1y requested that Record items Nos. N/A

be transferred to the State Archives.

7 DEPARTMENT OF HEALTH SRt ALt rnis

Y & P 7
S el sk LT
RGNATURE OF RECORDS OFFiCER AGINCY ) 7l BIGNATURE OF HEAD OF DEPARTMENT

DATE:

g5

41 hereby certify that the records as listed, unless exceptions are listed below, do not appear 10 be of sufficient value for legal, administrative, or research purposes to warrant further preserva-

1

tion. Exceptions:

N/A

Record items Nos. f I
to be transferred to D State Archives M’

(. STATE ARCHIVIST
AQENCY / !_ IR
S RATE “ i : Lo

5. Destruction or ot disposal, with exceptions indicated, Q Continuous authorization
a

pproved. /j(& %{ X1 Authorization ;/ p
4 / . T/ £ i
— i/ i‘wm’/ & : Date: flo / g /0 "“ﬁ

E4 COMPTROLLER
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FORM SA -1 (10.-71)

SUBMIT IN TRIPLICATE STATE OF HAWAII

! : RECORDS DISPOSITION AUTHORIZATION
State Archives Attention: State Archivist
“slanl Palace Grounds, Honolula, H-w-ll 96813

1. In compliance with Section 94-3 Hawaii Revised Statutes, as amended, I hereby request m Continuous authorization to destroy
or otherwise dispose of the numbered record itema listed below. D Authorization

ITEM NO. FORM NO. DESCRIPTION YEARS OR PERIOD RETENTION

FROM THROUGH

The following items are hereby added to the
Records Retention Schedule dated May 14, 1980 for:

DEPARTMENT OF HEALTH
Health Resources Administration Division
Office of Health Status Monitoring

VDR-10 Index to Certificates of Foreign Birth 3/81 Present |Permanent

VDR-11 [ RS81-1 Original Certificates of Foreign Birth: 6/87 Present [Permanent
Name of registration, date and place of birth,
parents' names and personal particulars.

Disposition:
May microfilm when two years old. Agency prefers
to retain original certificates.

Restrictions: Restricted under Section 338-18, HRS.
Identified as: Vital records.
VDR-12 Sealed Adoption File:

Certificate of Adoption, Decree of Adoption 6/87 Present [Permanent

Restrictions: Restricted under Section 338-20.5,
HRS.

Identified as: Vital records.

CIJ¢UW~; L, (:DVNJLQLA.

Assistant Chief and Spate Registrar, OHSM

Depufy Directoé%’Health\ggggntﬁes Administration Dil.

VDR-11 ) ‘

will be preserved on microfilm in accordance with Section 92-31 Hawaii Revised Statutes.
Master mlcrofllm shall be stored at the State Records Center.

2. . Record items Nos.

It is requested that Record items Nos,

be transferred to the State Archives.

74&21&4/ DEPARTMENT OF HEALTH @&W%MQ
[ AnJ'ul oF RECORDS olncln

AGENCY > SIONATURE OF NEAD OF DIFARTMEINT

DATE

4. 1 hereby certify that the records as listed, unless exceptions are listed below, do not appear to be of sufficient value for legal, administrative, or research purposes to warrant further preserva-

tion. Exceptions:

ord items Nos

to be transferred to (] State Archives G
AGENCY SP4TE ARCHIVIST
QATK m_,CAAJ l’%\ )qq,
=7
5. Destruction oh\\ther disPosal\with ptions indicated, Continuous authorization

Date: ___ !

approved. [ Authorization
3

. N p{\Mprnm«Fn’




FORM SA-1 (10-71)
SUBMIT IN TRIPLICATE STATE OF HAWAII

RECORDS DISPOSITION AUTHORIZATION
State Archives

Attention: State Archivist
Iolani Palace Grounds, Honolulu, Hawaii 96813
1. In compliance with Section 94-3 Hawaii Revised Statutes, as amended, I hereby request Continuous authorization to destroy
otherwise dispose of the numbered record items listed below. [T7] Authorization
0. FORM NO. DESCRIPTION YEARS OR PERIOD RETENTION
FROM THROUGH
SA~1 dated May 14, 1980 relating to Vital Records
Section, Research and Statistics Office, is
revised as follows:
RSO-VCR-V Hawaii Burial/Transit Permits and Stubs *
RSO-VM-1[b) Marriage License Applications and Affidavits *k

(originals)

*Destroy after 1 year old.

**%Permanent. Microfilm when 2 years old and
destroy originals after microfilming.

gt LT L Gl
¢hiéf ,(Resfarch and Stati&tic® QFffigce

2. . Record items Nos. RSO‘-VM"l (b)

will be preserved on microfilm in accordance with Section 92-31 Hawaii Revised Statutes.

It is requested that Record items Nos, RSO"VM"l (b)

i Master negatives will

be transferred to the State Archives.

)&@ﬁb¢£/~ Vji«) Department of Health

BIGNATURE OF IICORDI OFFICER AGENCY

e e

4.

1 hereby certifly that the records as listed, unless exceptions are listed below, do not appear to be of sufficient value {or legal, administrative, or research purposes 1o warrant further preserva-

tion. Exceptions: MA

ins Nos N/A

— to be transferred to C] State Archives Q{ WN

U STATE ARCHIVIST

D Authorization

D AGENCY
QATL 3 {7’]’(
5. Destruction or other dxsposa ith exdepty Continuous authorization
approved.
" 14
- b : \
] comPTROLLFrﬂx v Dater—fr 2lih e




FORM SA-1 (10-71)

SUBMIT IN TRIPLICATE STATE

OF HAWAI

RECORDS DISPOSITION AUTHORIZATION

State Archives
Iolani Palace Grounds, Honolulo, Hawali 96813

Attention:

State Archivist

1. In compliance with Section 94-3 Hawaii Revised Statutes, as amended, I hereby request

therwise dispose of the numbered record items listed below.

D Authorization

[X] Continuous authorization

to destroy

YEARS OR PERIOD

- 2. FORM NO DESCRIPTION TROM THROUGH RETENTION
Research & Statistics Office
Vital Records Maintained by Certified
Copies Unit
RSO-VR~-4 Intentional Termination of Pregnancy Permanent
Report Microfilming authorized.
Originall (hard capies)
will be |[destroyed 2 years
after m%crofilming.

RSQ-VR-1, RSO-VR-2 and RSO-VR-4

2. . Record items Nos.

It is requested that Record items Nos. RSO_VR"'l P RSO—-VR-—2 dnd RSO"VR_4

will be preserved on microfilm in accordance with Section 92-31 Hawaii Revised Statutes.

__Master negatives may

be transferred to the State Archives

%wm & Len)

Department of Health

LA )

BIGNATURE OF RECORDS OFFICER AGENCY O ®ONATURE mr\wuo GF DEPARTMENT
DATE
4. 1 hereby certify that the records as listed, unless exceptions are listed below, do not appear to be of sufficient value for legal, administrative, or research purposes 1o warrant further preserva-
tion. Exceptions: N’/A - -
5 Nos. N/A ;

[: State Archives

]

— to be transferred to

AGENCY

A

Sept

RATE

A(,tlng* snx? [KRCHIVIST

987

X Continuous authorization

D Authorization

\\
\\\

5. Destruction or other disposalj\with e ep ng\ nd at/ed
approved. \
./

Dute:

914/

1




FORM SA_-1 (10.71)

SUBMIT IN TRIPLICATE STATE OF HAWAII

RECORDS DISPOSITION AUTHORIZATION

State Archives
Iolani Palace Grounds, Honolulu, Hawaii 96818

Attention: State Archivist

1. In compliance with Section 94-3 Hawaii Revised Stntutea.. as amended, I hereby request Continuous authorization to destroy
or otherwise dispose of the numbered record items listed below. D Authorization
J0. FORM NO DESCRIPTION YEARS OR PERIOD RETENTION
FROM THROUGH
/N
Revision to Retention Schedule:
Department of Health
Research and Statistics Office
Health Surveillance Program
RSO-VHF1 Health Surveillance Questionnaires 2 years
4 S
. / i s
4 z ///
-7 T yrse 7 P T -
4 : - . . . N i
Chief, Research and Statistice Office
| 2. . Record items Nos. N/A
— will be preserved on microfilm in accordance with Section 92-31 Hawaii Revised Statutes.
i It 13 requested that Record items Nos N/A —

/

A be transferred to the 'Slate Archives.

Lg,ik? %gflﬁwa Department of Health

/ SIGNATURE OF RECORDE OFFICER AGENCY

DATE

/r ‘IAD OF DEPARTMENT j

4| hereby certify that the records as listed, unless exceptions are listed below, do not appear to be of sufficient value for legal, administrative, or research p

None

tion. Exceptions:

—

Ses to warrant further preserva-

r —
. —
Re items Nos N/A 4
- to be transferred to [: State Archives ~

—

(.

AGENCY

4 .‘\K )

Actin STATE pRCHINIST 7 7
& T IGR D G et

Continuous authorization
D Authorization

5. Destruction or other
approved.

o S

ECOMPTHOLLER
Y



FORM SA ' (10-71) X )
LUBMIT IN TRIPLICAYE STATE OF HAWAI

RECORDS DISPOSITION AUTHORIZATION

State Archives

R Attention: State Archivist
Tolani Palace Grounds, Honolulu, Hawaii 96813

1. In compliance with Section 94-3 Hawaii Revised Statutes, as amended, I hereby request [__Xj Continuous authorization to destroy

otherwise dispose of the numbered record items listed below. [:] Authorization
0. FORM NO. DESCRIPTION YEARS OR PERIOD RETENTION
FROM THROUGH
Changes to program items as per
attached Record Retention Schedule
for:
Research and Statistics Office
VCC-1 | Undeliverable Certified Copies (mail b months
returned to sender)
VCC-2 | Lists of vital events posted and sent 1 month
to newspapers for publication
VTY-1 | Requests for paid certified copies: 1 year

Correspondence, order blanks, bad checks
made good file, including journal
vouchers to adjust accounts for bad
checks.

Chlef Research/and Statistics Office

2. Record ntems Nos.

R e will be preserved on microfilm in accordance with Section 92-31 Hawaii Revised Statutes.

1t 15 re. :ested that Record items Nos

— be transferred to the State Archives

S Pl Sem ot

SIGNATURE or HEAD OF DEFARTMENT ’
. .’na
I

fé&AHA, %%/X£VL) Department of Health

/ IGNATURE OF RECORDS OFFICER AGENCY

DATE

4. 1 hereby certify that the records as iisted, unless exceptions are listed below, do not appear to be of sufficient value for legal, adminis(é{r, or research purposes to warrant further preera-

tion. Exceptions:

- p———
ns Nos. _ 4
to be transferred to  [__] State Archives /é{,‘(‘,l 2,{[({’“1_“'& .
[:] SYATE ARCHIVISY
AGENCY / /
DATK 2 4
Destruction or other disposal, with exceptions indicated, m Continuous authorization

approxcd

Authorizati -
/W e PR 1984

Date:

COMPTROLLER N -




STATE OF HAWAIL
RECORDS DISPOSITION AUTHQRIZATION

oM SA-) (10.71)
SUUMIT IN TRIPLICATE

State Archives
Iolani Palace Grounds. Honolulu, Hawaii 96813

Attention: State Archiviast

1.

In compliance with Section 84-3 Hawaii Revised Statutes, as amended, I hereby request

or otherwise dispose of the numbered record items listed below. [ Authorization

E] Continuous authorization

to de)uoy

NO. FORM NO DESCRIPTION

YEARS OR PERIOD
FROM THROUGH

RETENTION

Program items as per attached Records Retention
Schedule for:

Research and Statistics Office

N/A

! Record 1tems Nos.

will be preserved on microfilm in accordance with Section 92-31

Hawaii Revised Statutes

t 15 requested that Kecord items Nos. N'/A

be transferred to the State Archives

- Tngra. K. Jon/

I(..NATURI. OF RLCORDS OFFICER

___ Department of Health

¥ / Dor HEAD OF DEPARTMENT o

DAT.

b1 hereby ceruify that the records as hsted, unless exceptions are histed below, do not appear to be of sufficient value for legal,

non Excepnons—___1tems scheduled as "retain" or “permanent”

administratve, or rrsc/ch purposes to warrant iurther preserva

—_to be transferred to

[: State Archives

3

AGENCY

f/fMJTAYE ARCHIVISYV“~

@ Continuous authorization

[:] Authorization

MAY 1 41989
MAT—A$369



DEPARTMENT OF HEALTH

Research and Statistics Office

Item No. Description Retention
RSO~ Vital Records Maintained by Certified Copies Unit
VR-1 Indexes Permanent. May microfilm security
copy. May microfilm search copy.
VR-2 Vital Records and Certificates Permanent. May microfilm security
copy. May microfilm search copy.
VR-3 Local Regilstrar copies of Vital Retain.
Records
Current Registration Unit
VCR~1 Indexes to Licensed Cemeteries and Destroy card after cemetery or crematory
Crematories, Licensed Marriage terminates or goes out of business;
Officiants, Temporary Licensed after Marriage Officiant terminates
Physicians license or dies; after Physician's name
appears omn Roster of Licensed Physicians
VCR~2 Outside Island Registrar's Transmittal Destroy 1 year old.
Statements, accompanying certificates
VCR-3a  Vital Statistics Checklist 3a) Destroy 1 year old.
-3b Vital Statistics Ledger 3b) Permanent.
VCR-4 Microfilm shipped to National Center Destroy 10 years old.
for Health Statistics; Checklist/
transmittals
Burial/Transit Permits Records
VCR-5 Korean War Dead and Out-of-State Permanent.
Deaths: index to permits
VCR-6 Out-of-State forms: Burial/Transit Destroy 3 years old.

Permits

Eube Sux?usehﬁ . See GAA

dtek 3f22]¢€

L T RS



Item No. Description Retention

RSO~
Delayed Registration Unit
VDR-1 Index to Delayed Certificates of Permanent, May microfilm for
Birth security copy.
VDR-2 Delayed Certificates of Birth Permanent. Make photocopies or micro-
Documentary Evidence film copies.

(1) After copies reproduced, return
documents to sender.

(2) If not possible to return documents
to sender, retain documents that are
originals permanently.

(3) If not possible to return documents
to sender, and all evidence is re-
produced on microfilm, may destroy
documents that are certified covies

or abstracts after 7 years old.

(4) If not possible to return documerts
to sender, and evidence file 1s hard
copy, retain originals, certified
coples, and abstracts in lieu of photo-
copies on file.

VDR-3 Delayed Marriage Certificates Permanent. Make photocopies or micro-
Documentary Evidence film copies.

(1) After copies reproduced, return
documents to sender.
(2) If not possible to return documents
to sender, retain documents that are
originals permanently.
(3) If not possible to return documents
to sender, and all evidence is re-
produced on microfilm, may destroy
documents that are certified copies
or abstracts after 7 years old.
(4) If not possible to return documents
to sender, and evidence file is hard
copy, retain originals, certified
copies and abstracts in lieu of photo-
copiles on file.

VDR-4 Judicial Finding and Declaration by Permanent. May microfilm security
a court of record that a person is copy. May microfilm search copy.
dead: certified copies of court
orders, petitions for filing of
death certificate.

VDR-5 Certificates that No Record of Alleged Permanent.
Vital Event has been found (duplicate
copy)



Item No.

Description

Retention

RSO~

VDR-6

VDR~7

VDR-8

VDR-9-

VC-1

vC-2

vC-3

Certificates of Hawaiian Birth

Certificates of Hawaiian Birth Index

Certificates of Hawaiian Birth

Certificate of Hawaiian Birth
Documentary Evidence

Official Statements of Probable
Hawaiian Birth file: statements,
applications, evidence

1 Tems YO R-17,
TR P! addeJ
PR Sp-f dﬁfed

3/13/91.

77. 4.

Corrections Unit

Sealed Documents

Court Orders for Release of Sealed
Documents

Amendments to Vital Records
Documentary Evidence

Permanent, May microfilm security
copy. May microfilm search copy.

May transfer a microfilm search copy
to State Archives after events therein
are over 75 years old.

Permanent. May microfilm security
copy. May microfilm search copy.

May transfer a microfilm search copy
to State Archives after events therein

are over 75 years old.

Retain. May microfilm security copy.
If a specific document in this file is
used as documentary evidence for
issuance of a Delayed Birth Certificate,
transfer to Documentary Evidence file
for Delayed Birth Registration. (See
VDR-4)

May not request disposition for
documents remaining in this file unrtil
the legislature repeals the legal pre-
visions for renewal of the Certificate
of Hawaiian Birth.

Retain. May microfilm security copy.
If a specific document in this file is
used as documentary evidence for
issuance of a Delayed Birth Certificate,
transfer to Documentary Evidence file
for Delayed Birth Registration. (See
VDR-4)

May not request disposition for
documents remaining in this file until
the legislature repeals the legal pro-
visions for renewal of the Certificate

of Hawailian Birth.

Permanent.

Permanent.

1. Permanent. Make photocopies cor
microfilm copies.
2. After coples reproduced:
(a) return documents to sender within
3 years of amendment of certi-
ficate.



Item No. Description

Retention

RSO~
VC-4 Change of Name Amendments to Vital
Records Documentary Evidence
VC-5 Late Birth Registration Documentary

Evidence
Affidavits (under obsolete
regulation PHR-14)
Notarized Statements in cases
where birth certificate has no
attendant's signature; and other
documentary evidence

documents

(b) if not possible to return/to

sender,: (1) retain documents
that are originals permanently;
(2) 1if evidence file is on micrc-
film, may destroy certified
copies or abstracts after 7 years
old; (3) 1if evidence file is

hard copy, retain originals,
certified copies and abstracts
unreturnable to sender in lieu

of photocoples on file.

1. Permanent. Make photocopies or
microfilm copies.
After coples reproduced:

20

(a)

(b)

return documents to sender withiz
3 years of amendment of certi-
ficate.

if not possible to return
documents to sender,: (1) retaisz
documents that are originals
permanently; (2) if evidence fils
is on microfilm, may destroy
certified copies or abstracts
after 7 years old; (3) if
evidence file is hard copy,
retain originals, certified
copies and abstracts unreturnablie
to sender in lieu of photccopies
on file.

Permanent. Make photocopies or
microfilm copies.
After copies reproduced:

(a)

(b)

return documents to sender withir
3 years of the amendment of
certificate.

if not possible to return
documents to sender,: (1) retairn
documents that are originals
permanently; (2) if evidence

file is on microfilm, may destrcy
certified copies or abstracts
after 7 years old; (3) if
evidence file is hard copy,
retain originals, certified
copies and abstracts unreturnable
to sender in lieu of photocopies
on file.




Ttem

No.

Description Retention

ve-7

Late Divorce Registration Affidavits 1. Permanent. Make photocopiles or
microfilm copies.
2. After copies reproduced:

(a) return documents to sender withi
3 years of amendment of cer-
tificate.

(b) if not possible to return
documents to sender,: (l)retair
documents that are originals
permanently; (2) if evidence
file is on microfilm, may destrc
certified copies or abstracts
after 7 years old; (3) if evider
file is hard copy, retain ori-
ginals, certified copies and
abstracts unreturnable to sende:

- in lieu of photocopies on file.

Late Marriage Registration Affidavits; 1. Permanent. Make photocopies or
Late Death Registration Affidavits microfilm copies.
2. After copies reprcduced:

(a) return documents to sender withi
3 years of amendment of cer-
tificate.

(b) if not possible to return
documents to sender,: (1) reta:
documents that are originals
permanently; (2) if evidence
file is on microfilm, may destrc
certified copies or abstracts
after 7 years old; (3) if evider
file is hard copy, retain ori-
ginals, certified copies and
abstracts unreturnable tc sender
in lieu of photocopies on file-

Certified Copies Unit -

yeats-otds

returped-te—sender)— Z’Dm-\;g,-:ﬁdzd‘ Cie SA-\ dated H}}jg“/f)']_;’ﬂm Vel -\

£

3
[4p]
N

vce-3

54 . h o od aaad nt Naat | 1.3
f ‘v"’.&.’tal chutD TpLUSTCOTaldT STIHE oCotiVUy 17 ytadl UL,
.

te—newspapers—fer—publieation— 6@V%M&’yfgn‘UMWW45M4ﬁHunﬂ$“L

Disinterment Permits Records: appli- Destroy 6 years old.
cations and permits



Item No. Description Retention
RSO- Marriage License Unit
vM-1 Marriage License Agent's Records

(a) Notice of appointment, work reports,
correspondence, receipts for books

issued, accounting records

oy :

(c) Comptrcller's Summary Reports

:
- -
o
.

Typing Unit

 Gue A=V A B[22198, The

(a) May destroy 3 years after agent's
termination and subsequent audit.

e - v——— -

o Sl M - L DD

- e S o~ o

(c) Destroy 6 years old.

VH¥—1—Requests—for paid-ecertified copies+——— Destroy—-b—years—olds

VIY-2

Vs-1

VS-2

VS-3

VT-1

VT-2

vT-3

VT-4

<cerrespendencey—order—blanks;—bad
checks—made—good—£ile,—dineluding
4ouraal—veouvehers—teo—adjust—aceounts
for—bad-ehaecks

Requests for free certified copies
Cause of Death Documentary Evidence
for insertion of cause of death on

Death Certificate

Research and Statistics Unit

Reports, statistical surveys
Raw Data

Transcripts of Out-of-State Vital
Events

Health Surveillance Program

%

Tumor Register

Logs of all data input to computer:
individual case data

Manual index to individual cases

Data input forms, data duplicated on
Log and magnetic media

Statistical Abstracts of area-wide
data (not individual case abstracts)

.,x?t‘vﬁl(}"fl o Gee

Supusdd. See GA-\datd 4 [2164, Thm VT -,

Destroy 1 year old.

Permanent. May microfilm security copy.

Permanent.
Destroy 20 years old.

Destroy 2 years old.

SA -\ dated /_‘3314% RgU«,VH—{.

Permanent.

Purge upon death.

Destroy when no longer of use, re-
taining no more than 2 years.

Retain 1 record copy, destroy rest.



