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PROPERTY CLAIMS

Property Claims 

• Property  Schedule 

– Insurance Renewal

– Coverage for locations 

– Values 

• Replacement Cost  

• $17.4 Billion  

– $14.5 billion   - buildings and structures

– $  7.7 billion   - contents & equipment

– $    .2 billion  - business interruption 



PROPERTY CLAIMS

Claims 

• Property  

• RMP-001  

– Coverage

• Buildings

• Contents

• Equipment

– Claim process

• Fortuitous and accidental losses covered 

• Reimbursement basis 



PROPERTY CLAIMS

PROPERTY LOSS CLAIMS

What is covered?
• Buildings
• Contents
• Equipment

For a loss to be paid from the fund, the following criteria need to be met:  
• Loss is Fortuitous and Accidental 
• Item is listed on the State Inventory System, or supported by 

accounting documents; 
• Item not surplus aged, broken or junked;
• Item not more than 7 years old or scheduled for replacement 

(large equipment may be exceptions);
• Item not missing or unaccounted for;
• Item is not covered by first dollar insurance; and
• Item is not a gift or donation 



PROPERTY CLAIMS

Property Loss Claims 
• What is Not Covered?

– Infrastructure

• Light Poles 

• Equipment left in field

• Landscape (trees, etc.)

– Wear & Tear

– Items not on inventory 

– $5,000 deductible for preventable losses

• Comptrollers’ Memorandum 2007-10



HOW TO FILE & PROCESS A PROPERTY 

LOSS CLAIM

• RMP-001    Report of Loss or Damage to 
State Property
– (See Forms & Instructions) 

– Use to report all property losses except auto 
losses 

– State owned property & property in the care & 
custody of the State (leased items)

– Complete as soon as possible

– Large losses to be reported within 5 working 
days



HOW TO FILE & PROCESS A PROPERTY 

LOSS CLAIM

RMP-001 

• Part 1 

– Prepared by employee discovering loss

• Part 2 & 3

– Prepared by immediate supervisor of employee 
who discovered loss

– Form to be reviewed and signed by the 
departmental Risk Management Coordinator













HOW TO FILE & PROCESS A PROPERTY 

LOSS CLAIM

• Photograph all damage

• In the event of a fire – keep item suspected of 
causing fire

• Do not disturb scene until investigation is 
completed

• Insurance company may need to inspect for large 
losses

• Other forms and instructions

– Act 173 Forms and Instructions



HOW TO FILE & PROCESS A PROPERTY 

LOSS CLAIM

• Large Losses

– Collect as much information as possible as to cause of 
loss

• May need fire investigator 

– Protect property from further damage

– Segregate damage from non-damaged property 

– Act 173 Procedures and Guidelines

– Set up one point of contact

– Set up accounting records 

• NOTE:  Good record keeping BEFORE a loss is PRICELESS!



HOW TO FILE & PROCESS A PROPERTY 

LOSS CLAIM

• Payments
– Deductibles are covered by the Risk Management Office   

– Reimbursement basis
• Need Purchase Order(s) for the repairs or purchase of replacement 

item(s)

• Need Invoice(s) for repairs or the purchase of replacement item(s)

• Need Accounting codes for reimbursement

• Journal vouchers are issued whenever possible

– General Funds 
• Expenditure and reimbursement to be within the same fiscal year

– May be exceptions 

– Otherwise   G 00 reimbursed

– Special Funds



HOW TO FILE & PROCESS A PROPERTY 

LOSS CLAIM

• Insurance Claims

– See Act 173 Procedures & Guidelines 

– $1 million deductible

• Funded by Risk Management Office 

– Memorandum of Agreement (MOA) 

– Insurance proceeds may be paid direct to 
department/agency after MOA is completed


