
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Left blank 

Date created C-53 

 

 

 

 

 

01 722 T (last 2 digits of fiscal year) 915 M 9200 050 

 

Date created C-53       Date on check       P 

 

 A         B       C     D        E          F          G             H  A    B    C                      D                          E    F     G      H 

Last digit of the fiscal year 

First 7 digits of the check # starting from the right and 

moving towards the left 

 

Amount of check       Name on check                  Reason (simple) 

                                      Exactly as on check OR 

                        First initial Last name if doesn’t fit 

Payroll 

 

 

365 if check date is this fiscal year 

375 if check date is last fiscal year 



 

 

 

 

 

 

 

Total (even if only 1 check) 

Reason for why typing C-53.  Be as 

detailed as possible. 

CC: DAGS CENTRAL PAYROLL 

Dept. and initials of who typed up 

C-53 

Have it signed by supervisor.  This 

is so Central Payroll knows who 

to send C-53 back to if it needs 

corrections. 


