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COMPTROLLER’S MEMORANDUM NO. 2018-16 

 
TO: Heads of Departments and Agencies 
  

 

ATTN: Administrative and Fiscal Offices 
  
FROM: Roderick K. Becker, Comptroller 
  
SUBJECT: Adjusting Fringe Benefit Cost Assessments in the New Payroll System 
  

 
The Employer’s Share of Contribution Adjustment Sheet (Form D-71) can no longer be 
used to adjust assessments for employer’s share of fringe benefit costs in the new payroll 
system.  Adjustments to fringe benefit cost assessments will be processed through 
FAMIS only using the Journal Voucher (JV) [Form A-27]. 
 
Attached is a sample of a JV adjusting the various assessments when salaries were 
initially charged to a general fund account but should have been charged instead to a 
non-general fund account.  In situations where salaries were charged to a non-general 
fund account but should have been charged instead to a general fund account, the 
adjusting entries would be the same except “R” should be entered in the “Reverse” field.  
If the adjustments are for more than one employee but to the same non-general fund 
account, the adjustments for the various assessments should be summarized.  A 
worksheet summarizing the adjustments to the various assessments should be attached 
to the JV.  Note that the sample JV only reflects adjustments to assessments and does 
not include the adjustment for salaries. 
 
If you have any questions, please call Mr. Wayne M. Horie, Accounting System 
Administrator, Accounting Division, at 586-0600. 
 
Attachment:  Sample Journal Voucher 
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