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Health Resources Administration
Family Health Services Division

The mission of the Family Health Services Division is to assure the availability of and
access Lo preventive and protective core public health services for individuals and families by
providing leadership in collaboration with communities and public-private partners.

The major focus of the Division is the support of families through preventive and
interventive health and health support services, emphasizing reduction of infant mortality and
support of familics with children with special health risks or needs. The division has three
Branches: Children with Special Health Needs, Maternal and Child Health Branch (MCHB),
and the WIC Services Branches.

Maternal and Child Health Branch. The Maternal and Child Health Branch assures
the optimal health of individuals and their families by providing quality preventive and
interventive health services through a variety of strategies that focus on core public health
functions through community partnerships and collaboration. Services addressing primary care,
family planning, perinatal, optimal child health, and family support are provided. Surveillance
activities monitor pregnancy and birth outcomes, infant and children’s deaths. and screen for
lead in children, depression in pregnant and postpartum women, and substance use and violence
that impact families’ lives.

Coordination with the Department of Education focuses on improving the health of
students (and sccondarily their families) through enhanced networking, planning, and resource
development. Specific programs overseen by the Branch include Healthy Start, BabySAFE,
Parentline, community provider contracts, and the Child Death Review, among others.

Marumoto, Claire. Guide to Government in Hawaii (Twelfth Edition). Honolulu, Hawaii:
Legislative Reference Bureau, June 2002, pg. 78.



SOBMIT 1N TRIPLICATE STATE OF HAWAII
) ' RECORDS DISPOSITION AUTHORIZATION
Attention: State Archivist

State Archives
Iolani Palace Grounds, Honolulu, Hawaii 96813

r“ In compliance with S8ection 94.3 Hawaii Revised Statutes, as amended, I hereby request m Continuocus authorization to destroy

or otherwise dispose of the numbered record items listed below. D Authorization
)ITEM NO FORM NO DESCRIPTION FRO:;EARS Or PER’::RDOUGH RETENTION
DEPARTMENT OF HEALTH
Family Health Services Division |
Maternal & Child Health Branch |
Children and Youth Wellness (CYW) Section ‘
]

2 Child Lead Risk Questionnaire 1997 Present | 1 year
from
transmittal
to the

*CDC - Center for Disease Control CcDC~.

Disposition: Destroy after cited retention.

Maternal & Child Health Branch Chief

N/A

2 . Record stems Nos.
will be preserved on microfilm in accordance with Section 92-31 Hawait Revised Statutes.

It sy requested that Record items Nos N/A
—
L - be transferred to the State Archives
3
e 2 P -
Vol i Ay DEPARTMENT OF HEALTH ad el
- SIGNATURE OF RECORDS OFFICER AGINCY 1GNATENIQE kX0 OF GURPARTMIENT
IUN-1 .6 2004
e aa A" atviva s
4+ 1 hereby certify that the records as listed, unless exceptions are listed below, do not appear to be of suflicient value for legal, administrative, or research purposes to warrant further preserva-

None

uon. Exceptions

N/A / , — ,,]_,,,,, B — AA_;

Record items Nos. 7
to be transferred 1o D State Archives IZJ/VWMWK\/
= STATE ARCHIVIST
AQEMNCY
RATK /7/8/

5. Destruction or other disposal, with exceptions indicated, & Continuous authorization

approved - (3 Authorization
A&L A [/ 29/¢red |

COMPTROLLER




FORM SA-1 (10-71)

SUBMIT IN TRIPLICATE

State Archives

STATE OF HAWAII
RECORDS DISPOSITION AUTHORIZATION

Tolsni Palace Grounds, Honolulu, Hawaii 98813

Attention: State Archivist

1. In compliance with Section 94-3 Hawaii Revised Statutes, as amended, I hereby request

U Continuous authorization to destroy

or otherwise dispose of the numbered record items listed below. @ Authorization
YEARS OR PERIOD —
ITEM NO. FORM NO DESCRIPTION TROM TRROUCH RETENTION
DEPARTMENT OF HEALTH
Family Health Services Division
Maternal & Child Health Branch |
Children and Youth Weliness (CYW) Section ‘}

1 Childhood Lead Poisoning Prevention Program (CLPPP) Records 1992 1997 | 5 years
from close
of file.

Disposition: Destroy now.

i

|

|

@ %,a M ) m | !

|~ 7 z |

Maternal & Child Health Branch Chief
1

2 . Record items Nos.

N/A

N/A

will be preserved on microfilm in accordance with Section 92-31 Hawaii Revised Statutes.

ft 15 requested that Kecord items Nos. —

be transferred to the State Archives

~

1A

pd

DEPARTMENT OF HEALTH

BIGNATURE OF RECORDS OFFICER

AGENCY

TMENT

DATE

4+ I hereby certify that the records as listed, unless exceptions are hsted below. do not appear to be of sufficient value for legal, administrative, or research purposes to warrant jurther presersa-

von. Exceptions: None
Record items Nos N/A ﬁ 1{
Lo to be transferred o [_] State Archives MNMW
U STATE ARCHIVIST
AGENCY &/} /)-'
. /200
. . ! r
5. Destruction or other disposal, with exceptions indicatgs Q Continuous authorization
approved. p
. 7 A - m Authorization
C ez L, ¢ /[agloa
b— ? Dute: 7 &
COMPTROLLER f




:SZ:ITSAIP:ITR(I’P?..IZ:'A)TE STATE OF HAWAII
- RECORDS DISPOSITION AUTHORIZATION

,~//4
“State Archives
Iolani Palace Grounds, Honolulu, Hawaii 968183

Aftention: State Archivist

1. In compliance with Section 94-3 Hawaii Revised Statutes, as amended, I hereby request [ (] Continuous authorization  to destroy

or otherwise dispose of the numbered record items listed below. [ Authorization
~ 4 NO. FORM NO. DESCRIPTION FRO;EARS OR PER’:sl[l)OUGH RETENTION
DEPARTMENT OF HEALTH
Family Health Services Division
Maternal and Child Health Branch
1. PRAMS (Pregnancy Risk Assessment Monitoring 1999 present 5 years
System) Survey forms from
receipt
Disposition: Retain in office for remainder oﬁ of data
authorized retention period, then set.
destroy.
2. PRAMS Database 1999 present As long
as admin-
Disposition: Purge when no longer needed for istra-
administrative purposes. tively
necessary,
but no
longer
than 10
yvears from
end of
~ project
funding
period.
7
Fel.. Huls
/4Administrator, Family Health Services Division

N/A

2. . Record jtems Nos.
will be preserved on microfilm in accordance with Section 92-31 Hawaii Revised Statutes.

N/A |

It is requested that Record items Nos

be transferred to the State Archives.

F gy 7 DEPARTMENT OF HEALTH
VAN NS A

SIGNATURE OF RECOROS OFFICER

—

- TSIGRATURE OF HEAG OF DEPARTMENT
4 ,[ o~ F o
DATE /ﬁ",:" L 2
4. I hereby certify that the records as listed, unless exceptions are listed below, do not appear to be of sufficient value for legal, administrative, or research purposes to warrant further preserva-

None

AGENCY

tion. Exceptions:

N/A

Re~ tems Nos il §
— — i to be transferred to [: State Archives /
D ATE ARCHIVIST

Xoeney - c ‘}1’7%4/170& B

[K] Continuous authorization
Date: ge?i— k } Q&Q—» —

5. Destruction or other disposal, with exceptions indicated,
approved. -

Cl Authorization




;SsmlTSAlh_llTR’.llF‘?_.IZ:‘A)TE STATE OF HAWAII
RECORDS DISPOSITION AUTHORIZATION

mﬁves Attention: State Archivist

Iolani Palace Grounds, Honoluln, Hawaii 96813

1. In compliance with Section 94-3 Hawaii Revised Statutes, as amended, I hereby request [ | Continuous authorization  to destroy
or otherwise dispose of the numbered record items listed below. [X] Authorization
AR R
A NO. FORM NO. DESCRIPTION YEARS OR PERIOD RETENTION
N FROM THROUGH

DEPARTMENT OF HEALTH
Family Health Services Division
Maternal and Child Health Branch

1. Midwife Licensing Records 1992 1999 Destroy.

Disposition: All records may be immediately
destroyed.

(NOTE: Session Laws of Hawaii - Regular
Session 1998, Act 279, transferred the
licensing of midwives to the Board of
Nursing under the Dept. of Commerce and
Consumer Affairs. Therefore, after 1999,
the Midwife Records maintained by the
Dept. of Health became obsolete.)

K(/;&VM

ﬁdAdministrator, Family Health Services Div.

2. . Record items Nos. N/A ‘
will be preserved on microfilm in accordance with Section 92-31 Hawaii Revised Statutes. |
It is requested that Record items Nos. N/A *
| be transferred to the State A “hives.
\
3.
_/f{ Sl e DEPARTMENT OF HEALTH s
A AN RN / P ISP A A A
I BIGNATURE OF RECORDS OFFICER AGENCY BIGNATURE OF HEAD OF DEPARTMENT 1
DATE g/’ !I!A@//fl':jf |
4. 1 hereby certify that the records as listed, unless exceptions are listed below, do not appear to be of sufficient value for legal, administrative, or research purposes to warrant further preserva- l
tion. Exceptions: None -
N/A

Rer ‘tems Nos

S— to be transferred to [ __ ] State Archives W

D Ac STATE ARCHIVIST
AGENCY

5. Destruction or other sal, with eye€ptiony indicated, [:] Continuous authorization
approyed. L
E Authorization

OV AAA ‘/LXJW\P mm;fgﬁ?& Lk‘ Qﬁxng—

M \ T COMPTROLLER




-:L:::l‘:“lN'TR‘ILoLAIL‘A)TE STATE OF HAWAI
RECORDS DISPOSITION AUTHORIZATION

Ripte Arenivet Adieniton : SlBuc aren i

iolani Paiace Grounds, Honoluln, Hawaii 968813

: 1. in compliance with Section 94-3 Hawaii Revised Siatutes, as emended, I herepy request [}J Continuous authorization to destiroy
~r otherwise dispose of the numbered record items listed below. D Authorization
' T YEARS OR PERIOD ‘ ) )
NO i FORM NO DESCRIPTION + RETENTION
TROM THROUGH R
,,,,,, + 4 S
, | I
: |
: |
f { Program items as per attached Records Retention
{ | ~
; | Schedule for:
t
' Family Health Services Division
' Maternal and Child Health Branch
§
{
{
i
1
I
!
t |
i |
i !
H P
:
i
i I
i
|
|
|
i
; !
' |
] i
‘ |
}
{
i
i
{
R ;
' !
‘ !
\ 5
i !
' !
j ! i
i |
Z | i
i 1 |
§ | ;
f Record nems Nos N/A ce— [
L e will be preserved on microfilm in accordance with Section 92-31 Hzawaii Revised Statute:.
i ‘ indicated ttached hedul
* o geguested that Record stems Nos as_indicace on a ac e scne nl_l_e R ——— e
l - — - N be transferred Lo the Dtate Ardisves
— . -
| \ <«
| o, 27
' M -
! At X / o Department of Health B A A )
i INATURE OF HECGRDS OFFICER ACENCY TTOY T SGNATGRE OF READ OF DEFARTM
N oare
P hereby certify that the records as listed, unless exceptions are listed below, do not appear to be of sufficient value for legal, administrative, or rescarch purposes to warrant further preserva
1

don acpuens . _1tems scheduled as "retain" or permanent e

me Nes _as_indicated on attached schedule

- to be transferred to _X State Archives

S 0]

AGENCY

T Dent /‘\xon or other disposal, with exceptions indicated E Continuous authorization
apr 0\:2
C— Authorizauon

7 ~
N/ i é"‘Wi, e ————— Date -




CEPARTMENT OF HEALIG

Family Health Services Division

veterng. and Child Health Branch
Item No. Description Retention
Loninistzation
FHSM
e Nurse-MidwifeLieenseess Permerent—Retain—inmoffice.
-appiicationsy;—reRewats—
and-support—docunants—
Gue SR Jakk af4l20p2
Cffice oi Famiiyv Pianning
OFP-1 Contracts (duplicate copies) Destroy when 5 years old.

with Family Planning Services
froviders. Comtracts cvex

$4000.

OFP-2 Fiscal records (carbon, info May destroy when 3 years old.
copies)

OFP-3 Patient Record Card for Retain cards for 2 years after
Services rendered by and program on computer.
billings received from

private physicians

OFP-4 Patient summaries: status,
services, statistics
{computer printout)

Y a) Monthly and quarterly a) Destroy when annual report
comes out.
b) Annual b) Destroy when 5 years old.
c) Raw data sheets (during c) Destroy Z years afiei oa
period of initial pro- computer.
gramming and debugging)
Dffice of Family Planning Nete ! Qf&y,\"\ t‘/\l,‘icl BS o DLH DYV A 7/ l‘)b -
Rural Oahu Family Planning Project vanhvh N 047.9)) bﬂ*ﬁi WuudML LuNﬂ'CM“F‘h”“”z LL”‘ J
SER Patient's Medical Records Totai retenmtion: Incell

but at least 30

er to imnactive upon dis-
charge or if patient has not
shown up for 1 year.

kS ~ o bl N - P
lTamnsier L0 KeLCIls wohlal

as 5 years afte entry).
Rzevaluate retention in

FP=-2 Master card file Permanent. y
Fp-3 Narrative reports, studies, Permanent, Transfer to Archives
tables, tabulations and 10 years after close oi project.

correspondence showing
history of project.

-1=-



Office of Family Planning
Rural Canhu Family Planning Project (contd.)

Item No. Description Retention

Fo-4 Fiscal records (carbon May destroy when 3 years old.
information copies)

FF-4a Medicaid Billings May destroy 1 year after claim
(Physician's zeport of has been settled.
services rendered)

Waimanalo Children and Youth Maternity ZNUTE' Prvhram LY\AM A Mllll
and Infant Care Project/Clinics ) A
Mu=1 Fiscal records (carbon May destroy when 3 years old.

information copies)

MW-1la Medicaid Billings (Phy- . May destroy 1 year after claim |
sician's report of has been settied.
services rendered.
Provider copy)

Mw-1D Request for services
a) Copy in patient's a) May destroy before case fiie
case file is transferred to storage.
b) Project administration b) Destroy when no longer uecedec
copy to support P.0O.
M= _Patient Rbcords: Matezs  Total reteatioai—indefiniter

nity and Postnatal Care, but at lieast 3C years ai
Family Planning, Cancer last entry.
Detection May transfer ecords Center
10 year ter last entry.
uate retention in 1995.

Total retention: indefinite,
atric but at least until child is 25
years old.

May transfer to Records Center
years after automatic dis-

Patie
Risk Infant
Clinic

MW=3

Retain at Recor Center until
patient is 25 years Of €.
Reevaluate retention in 19

Maternity, Infant Care and Family

Planning Clinics

MN~1 Fiscal Records (carbon May destroy when 3 years old,
information copies)

MN-1la Medicaid Billings (Phy- May destroy 1 year after claim
sician's Report of has been settled.
Services Kendered.
Provider copy)



Maternity, Infant Care and Family
Pianning Clinics (contd.)

~rem Ng, Description Retention
MN-1b Request for service
a) Copy in patient's a) May destroy before case fiie
case file is transferred to storage.
b) Project administration b) Destroy when no longer neegec
copy to support P.O.

Nanakuli Matermity, Infant Care
znd Family Planning Clinic

Patient records: Mater- Total retenticn: inde
nity and Postnatal Care, but at least 30

Family Planning, Cancer entr
ay transfer to Records Center

5 years after last entry/dischar
Reevaluate retention in 1995.

Patient records: High Total re : indefinite, bu
Risk Infants at least 30 years a ischarg
Reevaluate retention in 1995.

MN-3

ildren and Youth Services Section
£rescnooi Screening Frogram

CpPS-1 Participating Preschools
=~ Folders

a) Check lisgts a) Destroy 1 year after sum-

marized.

b) Class lists, corres- b) Destroy 5 years after the
pondence, tests, end of the school year to
summary sheets, tabu- which they pertain.
lations of data,
parental cansent forms

CpS-2 Case charts for children Total retention: 25 years after
evaluated because screening discharge.

results fell outside normal May transfer to Records Center

range, who are not referred 5 vears after discharge.

out.

Early and Periodic Screening, Diagnosis ZEP‘SD.( SR A btepmnatil in Dicember \/;igjj
and Treatment, Medicaid Eligible ) :

Children Screening Program

Total retention: 3
Scharge.

May zransfer to Records Center
5 yvears after last entry or at
time © teei-discharge upon
chiid’s reaching 21 years ot

Patient Records

MS-2Z Screening Invoice May destrcy l year after clal
(provider copy) has been settled,



Early and Pericdic Screening, Diagnosis
and Treatment. Medicaid Eligible Children
Screening Program (contd.)

itein No. Description Retenticon
CME=-3 Patient Summaries
(computer printout)
a) Monthly and quarterly a) Destroy when annual report

b) Annual

b)

comes out.

Total retention: 1C years,
May send to Records Center
when 5 years old. Retain
at Records Center until :iC
years old.



