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Introduction

* Description: The Schedule of Expenditures of
Federal Awards (SEFA) lists federal awards
expenditures made by a State government.

* Purpose: The SEFA is audited and required to
be reported to the Federal government.

Introduction, continued

* Who should attend? State employees with
department, division, office, or program federal
awards financial reporting duties should attend.

* Prerequisite: Accounting experience.

* Time Requirement: 1.5 hours.
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Introduction

The Hawaii State government reports federal
awards expenditures in a State single audit
report. However, the Hawaii State government
allows a number of its State departments and
agencies to report expenditures in separate single
audit reports. Today’s discussion will center on
the State’s single audit report.

Schedule of Expenditures of Federal
Awards (SEFA)

SEFA Requirements
e SEFA Checklist

— What is it?
— Required by?

— Due date?




Schedule of Expenditures of Federal
Awards (SEFA)

SEFA Requirements
* SEFA Data Sheet

— What is it?
— Required by?

— Due date?

Schedule of Expenditures of Federal
Awards (SEFA)

Instructions
e SEFA Checklist

— Part A
— Part B

— Do not submit checklist to DAGS
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Schedule of Expenditures of Federal
Awards (SEFA)

Instructions

e SEFA Data Sheet Package
— SEFA Data sheet
— Reconciliation
— FAMIS Appropriations
— Certification

Preparation of SEFA Instructions

* Understand the State’s SEFA preparation policy
— Comptroller’s Memorandum No. 11-34

* Preparing the SEFA Data Sheet
— Cash basis of accounting

— List all federal awards with expenditures

— Special Instructions for State Single Audit only
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Preparation of SEFA Instructions

* Preparing the SEFA Data Sheet, continued
— List federal expenditures by Catalog of Federal

Domestic Assistance (CFDA) number and grant
number
 Direct award
— Direct awards

— Cluster awards

— Research and development awards

Preparation of SEFA Instructions

* Preparing the SEFA Data Sheet, continued

— List federal expenditures by Catalog of Federal
Domestic Assistance (CFDA) number and grant
number, Contd

* Indirect awards from state agencies, local governments
or non government agencies (Pass-through awards)

* Amounts provided to subrecipients
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Preparation of SEFA Instructions

* Preparing the SEFA Data Sheet, continued
— ldentify ARRA federal awards

— Sort by Federal agency
 Sort by direct, cluster, R&D, and pass-through

* For each category sort by CFDA #
— If CFDA # has more than on grant, total by CFDA #

* For each category, total by category

For each federal agency, total by federal agency
* Provide a grand total at the end of the schedule

Preparation of SEFA Instructions

* Preparing the SEFA Data Sheet, continued
— “Total per SEFA Data Sheet” column
— Federal Expenditures

e “Direct awards” column
¢ “Indirect awards” column

e Or not listed
— “Provided to Subrecipients” column
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Reconciliation Between SEFA and
FAMIS Procedures

Reconciliation Between SEFA and FAMIS

» Total per SEFA Data Sheet

e Reconciling items
— Add items in FAMIS not in SEFA
— Subtract items in SEFA not in FAMIS

» Total per FAMIS
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List of FAMIS Appropriations

Preparing List of FAMIS Appropriations

* DATAMART
— Account Summary

* Download to an Excel worksheet
— Sort by MOF
— ldentify appropriations with “N” and “V”
— Other appropriations
— Sort by appropriation account (F-FY-ACCT)
— Subtotal by appropriation account and grand total
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Certification

Certification

* Schedule of Expenditures of Federal Awards
— SEFA Data Sheet Package
* What is the department certifying?
—Completeness
—Accuracy

* Who makes this attestation?
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DEPARTMENT of BUDGET & FINANCE

To: Dean H. Seki, Compirolier

Centification of Completeness and Accuracy of the
Sehedule of Expenditures of Federal Awards Data Sheet

I certify:
1) thatlam the department’s "authorized official™ as defined
2) that the department has compieted the SEFA checklist.
3) thatthe department has completed the SEFA Data Sheet Form.

4) thatthe has i between the SEFA and FAMIS.
5) that the has completed the listing of tederal exp
6) that the financial information provided is complete and accurate.

the SEFA preparation instructions.

Signature: Tracy Ban

Print Name: Tracy Ban

Title: Adminsitrative Services Officer
Date: w2212

Mot For wgnature, the indiidual can just type his/her name.
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Overview of Grant Management

Overview of Grant Management

e Grant Award Notification
— Federal agency name
— Recipient name
— Grant number or document number
— CFDA No.
— Project title
— Terms and conditions

— Explanation of blocks on the grant award
notification

13



Overview of Grant Management

* Recipient (State Agency)
— Federal agency name
— Grant number or document number
— CFDA No.
— Project title
— Grant requirements

— Federal compliance requirements
* OMB Circular A-87
e OMB Circular A-102
e OMB Circular A-133
e OMB Circular A-133 Compliance Supplement

Overview of Grant Management

e Subrecipient (State agency or other organization)

— Subaward Agreement
e Federal agency name
* Recipient name
* Grant number or document number
* CFDA No.
* Project title

4/11/2013
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Overview of Grant Management

— Subaward Agreement, Contd

* Grant requirements

* Federal compliance requirements
— OMB Circular A-87
— OMB Circular A-102
— OMB Circular A-133
— OMB Circular A-133 Compliance Supplement

Overview of Grant Management

— Subaward Agreement, Contd
* Recipient’s responsibilities
—Subrecipient Monitoring

» Administrative
» Program requirements
» Federal compliance requirements
» Fiscal
» Reporting

» Follow up monitoring

4/11/2013
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Overview of Grant Management

— Subaward Agreement, Contd
e Subrecipient’s responsibilities
— Administrative
— Grant requirements
— Federal compliance requirements
— Fiscal
— Reporting
» Single Audit Report

Overview of Grant Management

* Grant Requirements

— Purpose of the grant
* Provide goods or services

— Payment methods
— Award terms
— Reporting

4/11/2013
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Overview of Grant Management

* Federal Compliance Requirements
— Activities allowed or unallowed
— Allowable costs/cost principles
— Cash management
— Davis — Bacon Act
— Eligibility
— Equipment and real property management
— Matching, level of effort, earmarking

Overview of Grant Management

e Federal Compliance Requirements, Cont.
— Period of availability of Federal funds
— Procurement and suspension and debarment
— Program income

— Real property acquisition and relocation
assistance

— Reporting
— Subrecipient monitoring
— Special tests and provisions

4/11/2013
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Overview of Grant Management

e OMB Circular A-87
— For cost principles

¢ Direct costs

¢ |Indirect costs

Overview of Grant Management

e Direct costs

— Compensation of employees for the time devoted
and identified specifically for the purpose of those
awards

— Cost of materials acquired, consumed, or
expended specifically for the purpose of those
awards
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Overview of Grant Management

* Direct costs, cont.

— Equipment and other approved capital
expenditures

— Travel expenses incurred specifically to carry out
the award

Overview of Grant Management

* Indirect costs

— Incurred for a common or joint purpose benefiting
more than one cost objective

— Not readily assignable to the cost objectives
specifically benefitted, without effort
disproportionate to the results achieved

— Cost allocation plan or indirect cost proposal
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Overview of Grant Management

e Types of Costs
— Advertising and public relations costs
— Advisory councils
— Alcoholic beverages
— Audit costs and related services
— Bad debt
— Bonding costs
— 37 other types of costs

Overview of Grant Management

e Audit costs and related services
— Single Audit Costs are allowable

— Other audit costs are allowable if included in a
cost allocation plan or indirect cost proposal, or if
specifically approved by the awarding agency as a
direct cost to an award

— The cost of agreed-upon procedures engagements
to monitor subrecipients who are exempted from
A-133 are allowable
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Overview of Grant Management

e Bad debts

— Bad debts, including losses arising from
uncollectable accounts and other claims, related
collection costs, and related legal costs are
unallowable

Overview of Grant Management

e OMB Circular A-102

— For administrative requirements
* Pre-award policies

e Post-award policies

* After-the-grant policies

4/11/2013
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Overview of Grant Management

e OMB Circular A-133
— Audit requirements
— Auditee’s responsibilities
— Auditor’s responsibilities
— Data Collection Form
— Circular A-133 Compliance Supplement

Overview of Grant Management

e OMB Circular A-133, contd

— Audit requirements
* Single audit
* Program-specific audit election

* Exemption when Federal awards expended are less
than $500,000

4/11/2013
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Overview of Grant Management

e OMB Circular A-133, contd

— Auditee responsibilities
* Identify all Federal awards received and expended

e Maintain internal control over Federal programs that
provides reasonable assurance that the auditee is
managing Federal awards in compliance with laws,
regulations, and the provisions of contracts or grant
agreements that could have a material effect on each of
its Federal programs

Overview of Grant Management

e OMB Circular A-133, contd

— Auditee responsibilities

e Comply with laws, regulations, and the provisions of
contracts or grant agreements related to each of its
Federal programs

* Prepare appropriate financial statements, including the
schedule of expenditures of federal awards

e Ensure that the Single audit is properly performed and
submitted when due

4/11/2013
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Overview of Grant Management

e OMB Circular A-133, contd

— Auditee responsibilities, contd

* Follow up and take corrective action on audit findings,
including preparation of a summary schedule of prior
audit findings and the status of the corrective action
plan

Overview of Grant Management

e OMB Circular A-133, contd

— Auditor responsibilities
* Not discussed at this training.

4/11/2013
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Overview of Grant Management

e OMB Circular A-133, contd
— Data Collection Form

 Auditee’s responsibilities

 Auditor’s responsibilities

Overview of Grant Management

* OMB Circular A-133 Compliance Supplement
(March 2011)
— Matrix of compliance requirements
* By Federal agency and CFDA No.
— Compliance requirements
* Activities allowed or unallowed
* Allowable costs/cost principles
* Cash management
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Overview of Grant Management

* OMB Circular A-133 Compliance Supplement
— Compliance requirements, Contd
* Davis — Bacon Act
* Eligibility
e Equipment and real property management
* Matching, level of effort, earmarking
* Period of availability of Federal funds
* Procurement and suspension and debarment

Overview of Grant Management

* OMB Circular A-133 Compliance Supplement
— Compliance requirements, Contd
* Program income

* Real property acquisition and relocation
assistance

* Reporting
* Subrecipient monitoring
* Special tests and provisions

4/11/2013
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Overview of Grant Management

* OMB Circular A-133 Compliance Supplement
— Agency program requirements
— Clusters of programs
— Internal control

Overview of Grant Accounting
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Overview of Grant Accounting

e General Ledger (FAMIS)

— Subsidiary Ledgers
¢ DataMart
e Other accounting software
* Electronic spreadsheets

Electronic database

Paper spreadsheets

Overview of Grant Accounting

* Expenditures

— Direct costs
* Payroll
* Contractors
* Goods
* Service
— Indirect costs
* Administrative

* Support

4/11/2013
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Overview of Grant Accounting

e Challenges
— Multi grants in one appropriation account
— Expenditure allocations between grants
* Payroll
* Rent
* Utilities
* Service
— Cash management

e Drawdowns

Overview of Grant Accounting

e Challenges, Contd

— Reporting
e Quarterly
* Annual
* Close out

— Procurement
e Suspension and debarment
e Recording capital assets

4/11/2013
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Overview of Grant Accounting

e Challenges, Contd

— Subrecipient monitoring
* Administrative
* Program requirements
* Federal compliance requirements
* Fiscal
* Reporting
* Follow up monitoring
— Special tests and provisions
* OMB Circular A-133 Compliance Supplement

Overview of Corrective Action Plans

4/11/2013
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Overview of Corrective Action Plans

Response elements:
e Concur or do not concur
— Concur

e Repeat the finding

— The State agency will be reminded that Federal
Form SF-425 reports shall be complete, accurate,
and submitted by the required due date.

Overview of Corrective Action Plans

e Corrective action of the finding noted

— The errors noted in the audit finding will be
corrected, other quarters not selected for testing
will be reviewed and corrected, and

—the FY2013 Federal reports issued will be
reviewed and corrected, if applicable, for the
errors noted.

4/11/2013
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Overview of Corrective Action Plans

e Corrective action plan
— General comment

* The agency will strengthen its internal controls
regarding its Federal reporting process.

Overview of Corrective Action Plans

* Corrective action plan, Contd
— Training
* The agency’s individuals, supervisors, and
administrator responsible to prepare, review,

and monitor Federal reports will be trained in
the preparation and submitting of the reports.
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Overview of Corrective Action Plans

* Corrective action plan, Contd
— Written policies and procedures

e Written instructions on preparing and
submitting the reports will be available as a
reference.

Overview of Corrective Action Plans

* Corrective action plan, Contd
— Supervision

* The Federal reports will be reviewed by the
individual’s supervisor and compared to
supporting documentation before the report is
submitted.
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Overview of Corrective Action Plans

* Corrective action plan, Contd
— Follow up

* The agency’s administrator will monitor the
report preparation, review and submitting
process to ensure that the Federal reports are
complete, accurate, and submitted by the
required due date.

Overview of Corrective Action Plans

* Corrective action plan, Contd
— Person Responsible

* The name of the individual who is responsible
to implement the corrective action plan.

— Anticipated Completion Date

* The estimated date of implementation of the
corrective action plan.

4/11/2013
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QUESTIONS?
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Thank you for attending.
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