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H . R .  S .  S € c t i o !  8 0 - 1
Monday th rough Fr iday  9 :00  a .m.
u n t i l  3 : 3 0  p . m .
Cloaed on  Bta te  ho l idava.

Eo 4r00  p .m.  w iEh records  reEr ieved

RECIETR.trTION S€ctlon 3-20-3 ard 3-20-4
Researchers Bhall regisler each day they wiBh to uBe maEerials under the
control of the archivea and, upon requeaE, shall furnish identif ication
to  the  c i - rcu la t ion  desk  EEaf f .

Br ie fcases ,  fo lders ,  o r  con ta iners  o f  any  k ind  Bha l1  be  s to red  in
lockers before entering Ehe reading room. Articlee needed for research may be
taken to the reading room, buE upon leaving, researchers shalf present to the
circulation desk for examinaEion, any article that could contain archives
records or other iEems.

PITBLIC READINe ROOU gGcELoD 3-20-6
Researchera shall use tbe public reading room on1y. Alf recorda and

other maEerj.als shal1 be brought. Eo researchers by archives staff.
Researchers sha1l not normally be permj.tted in the storage areas of the State
Arch ives .

RESTRICTIONS gcc t ioa  3-20-5  lud  3-20-5  (d )
The uae of archives is subjecE to the restrictions aet forth in chapter
92F,  Hawai i  Revised StatuEes,  and to rest r icEions Dlaced on the records
by other  speci f i .c  aEatute.

The use of manuscrip! coll.ections is subject to resEricEions placed on
Ehem by Ehe donor.

Researchers desj.ring to use typewriters, computers, 6ound or video
records devices, or photocopying equipment shall work in areag
deBignaEed by Ehe reference staff. Due to fimitati.ons in space, not.
more than one user of video recording or photocopying equipment may be
permitted at a time. Previous arrangement shoufd be made.

FEES FOR SEnVICES lor codpl€t€ l ist, lng SEE gectlo! 3-20-9 aD LL/L7/97

cotfDItcT S e c t l o n  3 - 2 0 - 5
* Researchers and staff shaLl respec! lhe rights of oEhers to undisturbed

use of the StaEe Archives.



I'SE Ol ARCBMg, SISTORICATJ IIATEnIALS, AllD IIANUSCnIPI COIJIJECTIONS S€ct. 3-20-4

* Eating or drinking in the reading room is prohibited.

r smoki.ng is prohibited.

* Researctrers ahall sign for al.1 items requested and received from Ehe
c i rcu la t ion  desk .

* Researchers are lesponsible for all i tems delivered to them and shal1
return Ehe records to the Circulagion desk.

r Eefore leaving Ehe reading room, even for a 6hort t ime, a researcher
sha l - l  p l .ace  a I l  recorda in  the i r  p roper  fo lders .

r The circulation staff may limit the quantitsy of record and other
materiale Eo be defivered Eo a researcher a! one Cime. A copy may be
substituEed for items considered Eoo fragite to be used by reaearchers.

* The use of recorda or material of exceptional. value or in fragile
condition sha1l be subjects to any condj.t ions specified by the state archivist
for the proEection of those records and materials.

r Original i.tems vri.1l not normalfy be made available erhen microfi lm copiee
are  ava i lab le .

r Reaearchers seeking informatj-on and pubticationg which are readily
avaj.Iable in a public l ibrary witl normally be referred to the l ibrary.

r Researchers shall exercise all po8sibfe care to prevent. damage !o item6
be ing  used,  Pena sha l l  no t  be  u6ed,  f tems sha l1  no t  be  leaned on ,  wr i tEen
on, covered by papers or cards being written on, folded anew, traced, faatened
wj.Eh paper clips or rubber bands, or handled in any way likely Eo cause
damage .

r Resealchers sha11 not. remove any maEerials from lhe StaEe Archives.
MaEeri.als cannot be borrowed.

r Researchers ehall keep unbound records in the order j.n rr 'hich they were
defivered. Records appearing to be in disorder shalL not be rearranged by a
researcher ,  bu t  sha l l  be  re fe r red  to  the  c j . rcu la t ion  s ta f f .  Normal ly ,  a
researcher shal1 noE be affowed to remove records from more than one fofder aE
a  t i m e .

* Reaearchers shall not remove index cards from fi le drawers.

* Researchers shall not remove any materials from their Drotective
cover rngs .

*  N o  m a E e r i a l s  w i l l  b e  i . s s u e d  a f l e r  3 : 3 0  D . n r .


